
 VILLAGE OF PORT CHESTER 
BOARD OF TRUSTEES 

Meeting, Tuesday, September 2, 2014 
PROPOSED EXECUTIVE/CLOSED SESSION 6:00-7:00 P.M. 

Regular Meeting: 7:00 P.M. 
VILLAGE JUSTICE COURTROOM 

350 North Main Street 
Port Chester, New York 

AGENDA 

 

__________________________________________________________________________ 
 
TIME: 6:00 P.M. to 6:15 P.M. 

 
MEETING OF THE BOARD OF TRUSTEES IN 
THEIR CAPACITY AS A BOARD OF POLICE 

COMMISSIONERS 
ACTION 

1 
Board of Police Commissioners to meet with the Chief of 
Police. 
 Update from the Chief of Police 

 

 
TIME: 6:15 P.M. 

 PROPOSED MOTION FOR EXECUTIVE SESSION ACTION 
1 Involving the promotion of a particular person(s) in the Police 

Department.  

2 Consultation with Village Attorney regarding repairs to Village 
Sidewalks.  

 
TIME: 7:00 P.M. 

I PUBLIC COMMENTS ACTION 
   

II PRESENTATION ACTION 
1 National Development Council (NDC).  
III RESOLUTIONS ACTION 
 Administration  

1 
Setting a public hearing to consider the advisability of 
adopting a local law amending Chapter 268 of the Code of the 
Village of Port Chester “Sewer Rents” to clarify procedures 
with regard to adjustment in water consumption 

 

2 Sewer rent correction appeal for R. Cianco for 91 Hawley Ave.  

3 Sewer Rent appeal regarding: 31 Pearl St.  
4 Sewer Rent appeal regarding: 53-57 Pearl St.  
5 Sewer Rent Appeal regarding: 211 Irving Ave.-142.22-1-37  
6 Sewer Rent Appeal regarding: 33 New Broad St.-142.30-2-64  

 1 2014-09-02- Agenda 
 



7 
Setting a Public Hearing to consider the advisability of 
adopting a Local Law further modifying the amnesty period of 
the Permit Amnesty Program. 

 

8 Fire Contract/Agreement Westchester  
 Appointment(s)  
9 Appoint Deputy Mayor  

 Finance  
10 Repurpose Resolution  

11A Closeout Capital Projects  

11B Closeout Capital Projects  

12 Awarding Bid 2014-05 – 2014 Road Resurfacing (BID 14-05).  

13 Awarding BID 2014-02 - Pilgrim Drive Drainage Improvements 
(BID 14-02). 

 

 Planning  

14 
Setting a public hearing to consider the advisability of 
adopting a local law to provide for a process for lot line 
adjustments. 

 

IV DISCUSSIONS ACTION 

1 
Regarding Village co-sponsoring town hall-style meeting in 
early September at the Senior Center with NAACP to give 
residents an opportunity to express their concerns about the 
spate of racially charged and insensitive (SS flag) activities. 

 

V CORRESPONDENCE ACTION 

1 

From Church of Our Lady of the Rosary for permission to use 
Edgewood Park on October 12, 2014 for an outdoor mass, to 
close Don Bosco Place from 9:00 a.m. to 2:00 p.m. and for a 
police escort for a procession from the Church to the park and 
back. 

 

2 From Christine Morgan Teter requesting to place a sign at 
Messina Park.  

3 The Port Chester-Rye Union Free School District regarding 
Port Chester Fire Department light tower rescue truck.  

4 From the Traffic Commission regarding the driveway at 330-
340-350- So. Regent Street  

5 
From the Traffic Commission regarding handicap parking at 
Bethesda Baptist Church and overnight parking in parking 
areas. 

 

VI PUBLIC COMMENTS AND BOARD COMMENTS ACTION 
   

 

TIME: _______________ 
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MEETING OF THE BOARD OF 
TRUSTEES IN THEIR CAPACITY AS A 
BOARD OF POLICE COMMISSIONERS 

  



 

 

 

 

 

 

 

 

PROPOSED MOTION 

FOR 

EXECUTIVE SESSION 

  



 

 

 

 

 

 

 

PUBLIC COMMENTS 

  



 

 

 

 

 

 

 

PRESENTATION 

  







National Development Council Component Divisions 

• NDC Economic Development Consulting Services 
• NDC Grow America Fund
• NDC HEDC New Markets 
• NDC Corporate Equity Fund
• NDC HEDC Public Facilities Division (P3) 
• NDC Training Division 



More Projects at: 
Ndcppp.org 



Standard Public Development Process

 Advantages
– Tax-exempt financing
– 100% financing

 Disadvantages
– Deliberative process -- often time consuming and 

expensive
– Prone to costly change orders and time delays
– Lowest bid is often not lowest cost
– Typical costs exceed equivalent private projects by 20%-

30% on average 
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Private/Public Development Process  (Public Perspective)

 Advantages
– Efficient delivery  
– Saves time and money
– Privatization of risk
– Extensive development experience

 Disadvantages
– Taxable debt
– Required market return on equity

6



NDC’s  Public-Private Partnerships:  A Public-First Model  

• Familiarly, “not-for-profit”  

• Not public: not part of government

• Not private: publicly-designated and publicly accountable because of tax-
exemption and declared public purpose

• A Public Private development partner combines public mission and 
access to public financing tools with private sector knowledge and skills 
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NDC’s Public-Private Partnerships

• Participants or Partners must have 
• A specific and relevant mission 
• Experience and measurable achievements 
• Knowledge of public sector requirements 
• Knowledge of private sector processes including development and 

asset management  
• Understanding of bond compliance 
• Commitment to return benefit back to public sector 
• Commitment to accountability and transparency 
• Structure:  single-asset, bankruptcy-remote entity
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Public-Private Partnerships & Tax-Exempt Financing

• 63-20 Bond:  Revenue Ruling 63-20 allows a Not-for-
Profit Corporation to issue debt to finance a facility for a 
tax-exempt purpose IF

• A local government endorses the financing
• The facility will be occupied by a tax-exempt entity
• The facility reverts to the ownership of the endorsing 

local government at the retirement of the debt
• 501(c)(3) Bond:  Recipient of bonds issued through a 

conduit issuer with a lease to the municipality/not-for-
profit
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501(c)(3) Bond for Public Facilities

Not-for-profit / tax-exempt debt
 Requires conduit issuer
 Development using a private development process
 Governmental control through long-term lease
No mandated reversion / can negotiate a contractual 

reversion at retirement of debt 
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The NDC HEDC 501(c)(3) Bonds for Municipal Facilities

 Advantages of using 501(c)(3) bonds to finance municipal facilities
– Tax-exempt debt
– Private development process (Greater knowledge and efficiency  

= Lower development costs)
– Risk transfer to the private partner
– 100% financing

 Disadvantages of using 501(c)(3) Bonds to finance municipal facilities
– Slightly greater up-front cost (e.g. design process) 
– Slightly higher interest rate (4 to 10 basis points)
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The NDC HEDC 501(c)(3) Bonds for Municipal Facilities

When Does it Make Sense?
– When a public development process is likely to be more costly 

because of time delay or pricing than a privatized approach
– When conventional general obligation bonds are not a good 

alternative
– When the local government does not possess the necessary 

development skills
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The NDC HEDC Not-for-Profit - 501(c)(3) Finance Structure 

Not your Typical Not-for-Profit

– Must be a single asset entity that has bankruptcy remote characteristics
– Strength and substance:  There should be qualities about the not-for-profit 

that suggest it will be in existence for the next 30 years (or the length of the 
term of the bonds)

– Must have the correct public purpose
– Must understand real estate development including long-term asset 

management
– Must understand the requirements of bond compliance
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Not-for-Profit Development Entity’s Responsibilities

Negotiate and enter into development contracts: architect agreement, 
development agreement, lease agreements and bond documents

 Issue bonds
 Review construction progress and process construction draws 
 Asset management

– Oversee property manager
– Process lease payments
– Review and approve annual budgets

 Bond compliance
– Annual audits
– Annual certification and reporting

Oversee repairs and upgrades
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The NDC HEDC Development Team

 Developer – Works for the not-for-profit and oversees the 
development 

– Must be willing and able to guarantee completion and price
– Must be experienced in the type of project
– Developer is a subsidiary 

 Architect
– Works for the not-for-profit and under the direction of the 

developer
 Contractor

– Works for the not-for-profit and under the direction of the 
developer
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– Issuer Local Development Corp. 
– PC IDA: EDPL Support & Financial Assistance 
– NDC HEDC Single Purpose Not-for-profit Entity 
– Developer 
– Architect 
– Building contractor 
– Bond counsel 
– Real estate / contracts counsel
– Bond trustee and trustee’s counsel 
– Underwriter and underwriter’s counsel

Steps and Key Players in NDC’s Public Facility Development Process:
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Flow Chart of NDC’s Public Facility Development Process:
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Advantages of NDC Projects vs. Traditional Government Projects

NDC Structure:

• Project debt belongs to NDC no recourse to Village 
• Significant Cost Savings over Government Projects
• Fixed Cost Project – no liability for cost overruns
• Risk is borne by NDC not Village
• 25-30%  Cost Savings over Government Projects 
• Experienced Developer with over $3 billion in projects 
• Estimated project price $35 million

Traditional General Obligation Structure:

• Project Debt goes on Village Balance Sheet
• Significantly Higher Development Costs - Wicks
• No Fixed Cost Project – full liability for cost overruns
• Project Risk assumed by Village
• 25-30%  Higher Project Cost 
• Inexperienced Developer
• Estimated project price $48-52 million

• Note: Police Station only projected at $28 million 
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Where are we now in the process for the Municipal Building Study? 

• Task One – Start-up Space Utilization Investigation and Facility Conceptualization Analysis- Completed
• Task Two – Architectural and Operational Program & Investigation – Completed Summer 2014
• Task Three – Facility Cost Feasibility Analysis Study – September- December 2014 
• Task Four – Construction Documents Development – January –February 2015 
• Task Five – Formal Design and Construction - Spring 2015- Fall 2016 
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RESOLUTIONS 
  



 

VILLAGE OF 
PORT CHESTER 
222 Grace Church Street, Port Chester, New York 10573 

 

AGENDA MEMO 
 

Department: Office of the Village Attorney 
 
BOT Meeting Date: 9/2/2014 

 
Item Type: Resolution Setting Public Hearing 

 
Sponsor’s Name: Anthony (Tony) Cerreto, Village Attorney 

 
Description Yes No Description Yes No 

Fiscal Impact       x☐ Public Hearing Required      x  

Funding Source:  BID #   
Account #: Strategic Plan Priority Area 
 Yes No N/A 

Agreement ☐ x Manager Priorities 
Strategic Plan Related ☐ x Sewer Rent Project 

 
 

Agenda Heading Title 
(Will appear on the Agenda as indicated below) 

 
Setting a public hearing to consider the advisability of adopting a local law amending 
Chapter 268 of the Code of the Village of Port Chester “Sewer Rents” to clarify 
procedures with regard to adjustment in water consumption 
 

Summary 
 

Background:   
 
To more equitably pay for the cost of making necessary and mandated repairs to the 
Village’s sanitary sewer system, estimated to be $15 million over 5 years, the Village 
has adopted a system of user fees as opposed to placing the entire burden on property 
owners. Such user fees, known as “sewer rents”, are authorized by Article 14-F of the 
State General Municipal Law. Following a lengthy approval process with the State 
Public Service Commission, United Water Westchester, Inc., the private water company 
which supplies water to the Village, is billing system users under a formula of water 
consumption. This is the most universally accepted method of establishing sanitary 
sewer user fees. 
 



 
 

Although not required, the local law establishing the sewer rents contained an 
adjustment and appeal process so as to provide some flexibility to an otherwise rigid 
application of the formula. 
 
Based on comments from aggrieved users, the general public and members of the 
Board, if such adjustment process will continue, some changes are in order. The 
proposed changes are procedural and would not materially affect the sewer budget that 
was adopted for this fiscal year. In summary, the changes would: 
 

• Establish an administrative process for the hearing and determination of requests 
for adjustments through the Village Manager or his designee. Currently, the 
Board is required to perform this function.  

• Provide that the request for adjustment may only be made for the time period in 
question that has been the subject of a bill 

• Impose a deadline in which a request for adjustment must be made or is deemed 
untimely and cannot be considered.  

•  
Proposed Action 

 
 

That the Board of Trustees adopt the Resolution 
 
 

Attachments 
 
Proposed Local Law 
Presentation 
New Proposed Sewer Grievance Application 



SETTING A PUBLIC HEARING TO CONSIDER THE ADVISABILITY OF 
ADOPTING A LOCAL LAW AMENDING CHAPTER 268, “SEWER RENTS”, 
OF THE CODE OF THE VILLAGE OF PORT CHESTER WITH REGARD TO 

ADJUSTMENT IN WATER CONSUMPTION AND APPEALS  

 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New 

York: 

 RESOLVED, that the Board of Trustees hereby schedules a public hearing on 
Monday, October 6, at 7:00 P.M., or as soon thereafter at the Port Chester Justice 
Courtroom, 2nd Floor, 350 North Main Street, Port Chester, New York, to consider 
adopting a local law amending Chapter 268, “Sewer Rents”, of the Code of the Village of 
Port Chester with regard to adjustment in water consumption and appeals. 

 

Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



A LOCAL LAW AMENDING CHAPTER 268, “SEWER RENTS”, OF THE CODE OF 
THE VILLAGE OF PORT CHESTER WITH REGARD TO ADJUSTMENT IN 

WATER CONSUMPTION AND APPEALS  

SECTION 1:  Section 268-4 of the Code of the Village of Port Chester, entitled “Sewer 
rent basis; adjustments, changes” is hereby amended as follows: 

 

… 

 

B. Adjustment. System users may apply to the Village for an adjustment of the amount of 
water consumption.  Such application shall be on a form provided by the Village [in 
writing], accompanied by any prescribed filing fee, and include all evidence to support 
the degree and amount of water usage that is claimed to be applied for uses that do not 
result in discharges to the sanitary sewer system for the billing period in question. 
The Village Manager or his designee [Board] may grant an adjustment on the [appeal as 
provided hereinafter] application, but in no event shall such adjustment exceed 10% of 
the water consumption.  An application for an adjustment shall be deemed untimely if 
made more than sixty (60) days after the date of the subject invoice.    

…. 

SECTION 2: Section 268-9 of the Code of the Village of Port Chester, entitled “Appeals” 
is hereby repealed. 

SECTION 3: This local law shall take effect immediately upon filing with the Secretary 
of State. 

 



v.2 7-1-14 
 

VILLAGE OF PORT CHESTER  

Village Manager 

222 Grace Church Street, Port Chester, New York 1057  

Phone (914) 939-5202 ● Fax (914) 305-2560  

www.portchesterny.com  

     

 

 You have 60 days from the date of your invoice to file a grievance. 

 The maximum allowable adjustment is 10% of your total consumption. 

 An incomplete application will be denied. 

 

   SEWER RENT ADJUSTMENT 

In accordance with the provisions of Section 268-4 of the Village Code, I, 

___________________________, residing at       

     , hereby make hereby make application and appeal 

to the Board of Trustee for review with regard to the attached sewer rent bill dated  

   for the period from      to     for 

service located at the property at ____________________________________ Port 

Chester, New York, also designated as Section  ___________ Block_______ and         

Lot ______ on the Tax Map of the Town of Rye. 

(please attach a copy of the referred to Sewer Rent Bill) 

The grounds of my appeal are as follows: (check appropriate box)  

1.  That the amount of water consumption reflected on the attached Sewer Rent Bill is 

not correct. The Village will refer this matter to United Water Westchester, Inc. for their 

comment prior to hearing.  

2.  That the fee amount in the attached Sewer Rent Bill should be adjusted because a 

significant portion of the water consumed during the period indicated on the attached Sewer Rent 

Bill was not discharged into the Village Sanitary Sewer System.  

To claim a grievance under option 2. Include all evidence to support the degree and 

amount of water usage that is claimed to be applied for uses that do not result in discharges into 

the sanitary sewer system.  

 Pools, supply documentation of the capacity of the pool.  

o Hot tubs/like kind, provide documentation of the capacity of the device.  



v.2 7-1-14 
 

The village will credit no more than the value of the volume of one pool/hot tub/etc fill 

per year. (*Note Pools cannot be lawfully drained into the storm system without permits) 

 Sprinkler systems, provide evidence of the make/model/flow capacity of your system and 

provide historical water consumption documentation demonstrating seasonal increases.  

 Any other substantial consumption activities will be considered on a case by case basis. 

3.  Other. Please describe below. 

             

             

             

             

             

             

             

             

             

             

              

 ______________________________         

 Signature of owner     Phone # of Owner 

 _____________________________  

 Date 

______________________________________________________________________________  

FOR VILLAGE USE ONLY 

Date of Receipt: _____________________ 

Date of Referral to Staff:__________________ 

Date of Report and Recommendation: _________________ (copy annexed):  

______________________________________________________________________________ 

DETERMINATION 

Upon review of the foregoing, the Board of Trustees of the Village of Port Chester 

hereby  GRANTS /DENIES (circle one) the application and appeal of    

             

              



PUBLIC NOTICE 
 
 PUBLIC NOTICE is hereby given that the Board of Trustees of the Village of Port 
Chester, New York, will hold a PUBLIC HEARING on Monday, October 6, at 7:00 P.M., or as 
soon thereafter at the Port Chester Justice Courtroom, 2nd Floor, 350 North Main Street, Port 
Chester, New York, to consider adopting a local law amending Chapter 268, “Sewer Rents”, of 
the Code of the Village of Port Chester with regard to adjustment in water consumption and 
appeals. 
 

Interested persons are invited to attend and will be afforded the opportunity to be heard at 
this time. The copy of the proposed local law is available at the Village Clerk’s office or online 
at the Village website www.portchesterny.com. 
 
 
Date: September 5, 2014 
 
       /s/ JANUSZ R. RICHARDS 
       JANUSZ R. RICHARDS 
       Village Clerk 
       Village of Port Chester, New York 



VILLAGE OF PORT CHESTER
Sewer Rent Local Law Discussion

Presented on August 29, 2014



The Appeals Process - History
•Existence of an appeal process is NOT a necessary 
element of a program for “sewer rents”.

• Existence of a process for adjusting water consumption 
and appropriate sewer rent is ALSO NOT a necessary 
element of a program. 

•The Board instituted an appeals and adjustment process 
to monitor the implementation of the new program and 
provided for an adjustment in water consumption with a 
10% cap to create flexibility in an otherwise rigid 
application of the law.
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The Appeals Process – To Date

•The appeals process allows applicants to adjust their 
fee when a significant portion of the water they 
consume does not enter the sewer.

•To date a relatively small amount of money has 
been recovered in this way.
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Proposed Changes

•Establishes an administrative process for the hearing 
and determination of requests for adjustments through 
the Village Manager or his designee. 

•Provides that the request for adjustment is limited to
the time period in question that has been the subject of a 
bill

•Imposes a deadline in which a request for adjustment 
must be made or is  deemed untimely and cannot be 
considered. 
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A New Administrative Process
•The process can be managed in house with greater flexibility.

•Wait times for responses and results can be decreased.

•Production times for paperwork and Board resolutions can be 
reduced.

•Saves on staff time.

•Eliminates need for public to attend nightly meetings.
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Limited Scope of Appeals
•Applications are good only for the bill provided.

•Any adjustments made to a sewer rent bill have implications 
on all other users who are affected.

•Use of water changes with the seasons.

•Proof of consumption exceptions should be demonstrated.

•Clarification of this rule has been made on the draft of the 2nd

generation application.
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Filing Deadline
•Large applications can have large impacts on the program 
budget.

•Limitations on applications allows for planning and 
management of staff time around the program.

•Clarification of this rule has been made on the draft of the 2nd

generation application.
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Maintenance of the Cap

•Reconsideration of the cap requires further study.
Financial impacts are unknown

•Increased demand for reductions decreases revenue 
which will raise the rate on all users in following 
years.
•Increased demand for grievances involves a greater 
investment of staff time which draws resources 
from other areas.
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Maintenance of the Cap

•A system of sewer rents, with water consumption 
which is the most universally used formula, 
charging all users is the most fair and equitable 
means of paying the estimated $15 million dollars 
necessary in the next five years of repairs to the 
sanitary sewer system.

•A simple and clearly defined program protects 
users from rate swings or the need to repair sewers 
with property taxes in the future. 9



 

VILLAGE OF 
PORT CHESTER 
222 Grace Church Street, Port Chester, New York 10573 

 

AGENDA MEMO 
 

Department: Office of the Village Manager 
 
BOT Meeting Date: 9/2/2014 
 
Item Type: Resolution 
 
Sponsor’s Name: Christopher D. Steers, Village Manager 
 

Description Yes No Description Yes No 
Fiscal Impact X       Public Hearing Required        

Funding Source:  BID #   
Account #: Strategic Plan Priority Area 
 Yes No Business & Economic Development 

Agreement       X Manager Priorities 
Strategic Plan Related       x Sewer Rent Project 
 
 

Agenda Heading Title 
(Will appear on the Agenda as indicated below) 

 
Review of Sewer Rent Grievances for approval or denial 
 
 

Summary 
 

Background:   
 
Attached are recommendations for Sewer Rent Grievance appeals. The board may 
approve or deny them as recommended or otherwise to a cap of 10% of the value of 
each grievances billing period. Each applicant has been made aware by mail and phone 
of their right to a hearing. 
 
 

Attachments 
 
91 Hawley Avenue 
31 Pearl Street 
53-57 Pearl Street 



 
 

211 Irving Avenue 
33 New Broad Street 
(Each contains) 
Grievance Report 
Sewer Rent Grievance Application 
Copy of letter informing applicant of meeting. 



DETERMINATION ON APPEAL 
WITH REGARD TO SEWER RENT 

 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New 

York: 

  WHEREAS, Enrico Ciancio (hereafter the “applicant”) filed an appeal with the 
Village of Port Chester Board of Trustees with regard to the Sewer Rent charged for 
property located at 91 Hawley Ave, Port Chester, and also designated as Section 136.45 , 
Block 2 and Lot 15 on the Tax Map of the Town of Rye; and 
 
 WHEREAS, at the meeting of 7/7/14, the Board referred this matter to Village staff 
to review and make a report with a recommendation; and 
 
 WHEREAS, by letter dated 7/22/14 the applicant was advised that the matter would 
be considered at the Board meeting of 8/4/14 and that they would be welcome to be  heard 
at that time; and 
 

WHEREAS, said letter also provided a copy of Village staff’s report; and 
 
WHEREAS, the applicant has been invited to appear on his/her/its’ behalf at this 

meeting; and 
 
WHEREAS, in addition to the appeal and staff report, the Board has considered the 

following in its deliberations: 
 
Documentation of water consumption history, 

 
The Board is prepared to make a determination on the appeal. NOW, therefore, be it 
 

RESOLVED, that the appeal is hereby GRANTED, and that the water consumption 
of 8 CCFs be reduced from the bill in question on the grounds that it has been found that a 
significant portion of water consumed did not affect the PC Sewer System , and be it further 
 
 RESOLVED, that the applicant be notified of the Board’s determination with a 
certified copy of this resolution; and be it further 
 

RESOLVED, if the appeal is granted, that the Village Manager is hereby directed 
to take all necessary and appropriate action with regard to this matter in order to effectuate 
timely and complete relief. 
Approved as to Form: 
 
________________________  



Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



Village of Port Chester 

Office of the Village manager 

MEMORANDUM 

 

 

 

TO:  Mayor and Board of Trustees 

 

FROM: Christopher Ameigh  

 

THROUGH: Christopher D Steers 

DATE:  August 29, 2014 

RE:  Enrico Ciancio Sewer Rent Grievance Report/Recommendation. 

 

 

As directed the 7/07/14 BOT meeting, the Village Manager’s office has prepared a report on the Sewer 

Rent Grievance of Enrico Ciancio of 91 Hawley Ave, received on 6/20/14. This report is a correction 

of a report received by the BOT on 8/4/14 which included erroneous information. 

 

 Provided documentation showing water consumption 6/1/13-3/24/14 and 3/24/13-6-23-14 

demonstrating a 11.5% trend of increased consumption in Summer watering months. 

 

 Sprinkler: No documentation of the existence of a sprinkler system provided. 

 

The Village Manager’s Office recommends the maximum credit of 10% of the total Consumption 

between 6/1/13-3/24/14. 

 

 
Original Consumption 83 CCF  

Reduction 8 CCF  

Original Fee $107.9  

New Fee with Consumption Reduction $97.50 



TO:

VILLAGE OF PORT CHESTER
Village Clerk
222 Grace Church Street, Port Chester, New York 1057
Phone (914) 939-5202 • Fax (914) 305-2560
www. portchesterny.com

Mayor and Board of Trustees
c/o Village Clerk
Village ofPort Chester
222 Grace Church Street

Port Chester, N.Y. 10573

Received

JUN 2 0 20I4

Village Clerk
VILLAGE OF PORT CHESTER

APPEAL

In accordance with the provisions of Section 268-9 of the Village Code. I,
^T/i/V? / (LP u/yrfAJcsQ , owner of property located at
^/ //yftrt/^ey /tl/£~ Port Chester, New York, also designated as

Section I 3>Lert<> Block_ / ' and Lot IS _>°n the Tax Map of the Town of
Rye. hereby make hereby make application and appeal to the Board ofTrustees for
review with regard to the attached Sewer Rent Bill dated fsfthjl'-f fOT the
period from U> 1111 3 to ^i.-^t-JiLJ

(please attach a copy of the referred to Sewer Rent Bill)

The grounds of my appeal are as follows: (check appropriate box)

1. [Z] That the amount ofwater consumption reflected on the attached Sewer Rent Bill is
not correct. * The Village will refer this matter toUnited Water Westchester, Inc. for their
comment prior to hearing.

2.0That the fee amount in the attached Sewer Rent Bill should beadjusted because a
significant portion ofthe water consumed during the period indicated on the attached Sewer Rent
Bill was not discharged into the Village Sanitary Sewer System.

To claim a grievance under option 2, include all evidence to support the degree and
amount ofwater usage that isclaimed to be applied for uses that did not result indischarges into
the sanitary sewer system. Detail the uses for the water, the equipment that was used, the holding
capacity or flow capacity ofthat equipment, the average amount oftime that equipment was in
use etc. and state the non-sanitary sewer destination for such water during thetime period tobe
adjusted. Note that the Board may grant an adjustment ofthe amount ofwater consumption to be
used as the basis for the sewer rent, but in no event shall such adjustment exceed ten (10) percent
of consumption.











DETERMINATION ON APPEAL 
WITH REGARD TO SEWER RENT 

 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New 

York: 

  WHEREAS, Dominick Neri (hereafter the “applicant”) filed an appeal with the 
Village of Port Chester Board of Trustees with regard to the Sewer Rent charged for 
property located at 31 Pearl Street, Port Chester, and also designated as Section 142.30 , 
Block 2 and Lot 5 on the Tax Map of the Town of Rye; and 
 
 WHEREAS, at the meeting of 8/4/14, the Board referred this matter to Village staff 
to review and make a report with a recommendation; and 
 
 WHEREAS, by letter dated 8/29/14 and phone then about the applicant was advised 
that the matter would be considered at the Board meeting of 9/2/14 and that they would be 
welcome to be  heard at that time; and 
 

WHEREAS, said letter also provided a copy of Village staff’s report; and 
 
WHEREAS, the applicant has been invited to appear on his/her/its’ behalf at this 

meeting; and 
 
WHEREAS, in addition to the appeal and staff report, the Board has considered the 

following in its deliberations: 
 
Documentation of water consumption history and water use in industrial processes, 

 
The Board is prepared to make a determination on the appeal. NOW, therefore, be it 
 

RESOLVED, that the appeal is hereby GRANTED, and that the water consumption 
of 902 CCFs be reduced from the bill in question on the grounds that it has been found that 
a significant portion of water consumed did not affect the PC Sewer System , and be it 
further 
 
 RESOLVED, that the applicant be notified of the Board’s determination with a 
certified copy of this resolution; and be it further 
 

RESOLVED, if the appeal is granted, that the Village Manager is hereby directed 
to take all necessary and appropriate action with regard to this matter in order to effectuate 
timely and complete relief. 
 



 

Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  
 



Village of Port Chester 
Office of the Village manager 

MEMORANDUM 
 

 
 

TO:  Mayor and Board of Trustees 
 
FROM: Christopher Ameigh  
 
THROUGH: Christopher D Steers 

DATE:  August 29, 2014 

RE:  Dominick Neri Sewer Rent Grievance Report/Recommendation for 31 Pearl Street. 
 
 
As directed the 8/4/14 BOT meeting, the Village Manager’s office has prepared a report on the Sewer 
Rent Grievance of Dominick Neri of 31 Pearl Street, received on 7/25/14. 
 

• Provided documentation showing water consumption between 6/1/13-4/8/14 indicating that 
approximately 94% of total consumption occurred as a result of industrial production activity 
meaning that this water did not enter into the sewer. 
 
Water Bills for period 6/2013 thru 4/2014 

      PERIOD USAGE 
CCF GALLONS 

Use % to 
Tot       FROM  TO 

      06/01/14 04/08/14 9024 6,750,700 100.00% Total water for location 
            

06/01/14 04/08/14 8212 6,143,137 91.00% Product Ingredient 
06/01/14 04/08/14 271 202,521 3.00% to create steam for product 
06/01/14 04/08/14 541 405,042 6.00% normal discharges into sewer 

 
 

The Village Manager’s Office recommends the maximum credit of 10% of the total Consumption 
between 6/1/13-4/8/14. 
 
Original Consumption    9025 CCF 
Reduction     902 CCF 
Original Fee     $11,732.68 
New Fee with Consumption Reduction  $10,560.06 



















DETERMINATION ON APPEAL 
WITH REGARD TO SEWER RENT  

 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following resolution was 

adopted by the Board of Trustees of the Village of Port Chester, New York: 

  WHEREAS, Dominick Neri (hereafter the “applicant”) filed an appeal with the Village of 
Port Chester Board of Trustees with regard to the Sewer Rent charged for property located at 53-
57 Pearl Street, Port Chester, and also designated as Section 142.30 , Block 2 and Lot 9 on the Tax 
Map of the Town of Rye; and 
 
 WHEREAS, at the meeting of 8/4/14, the Board referred this matter to Village staff to 
review and make a report with a recommendation; and 
 
 WHEREAS, by letter dated 8/29/14 and phone then about the applicant was advised that 
the matter would be considered at the Board meeting of 9/2/14 and that they would be welcome to 
be  heard at that time; and 
 

WHEREAS, said letter also provided a copy of Village staff’s report; and 
 
WHEREAS, the applicant has been invited to appear on his/her/its’ behalf at this meeting; 

and 
 
WHEREAS, in addition to the appeal and staff report, the Board has considered the 

following in its deliberations: 
 
Documentation of water consumption history and water use in industrial processes, 

 
The Board is prepared to make a determination on the appeal. NOW, therefore, be it 
 

RESOLVED, that the appeal is hereby GRANTED, and that the water consumption of 520 
CCFs be reduced from the bill in question on the grounds that it has been found that a significant 
portion of water consumed did not affect the PC Sewer System , and be it further 
 
 RESOLVED, that the applicant be notified of the Board’s determination with a certified 
copy of this resolution; and be it further 
 

RESOLVED, if the appeal is granted, that the Village Manager is hereby directed to take 
all necessary and appropriate action with regard to this matter in order to effectuate timely and 
complete relief. 
 

 

Approved as to Form: 
 



________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



Village of Port Chester 
Office of the Village manager 

MEMORANDUM 
 

 
 

TO:  Mayor and Board of Trustees 
 
FROM: Christopher Ameigh  
 
THROUGH: Christopher D Steers 

DATE:  August 29, 2014 

RE:  Dominick Neri Sewer Rent Grievance Report/Recommendation for 53-57 Pearl 
Street. 
 
 
As directed the 8/4/14 BOT meeting, the Village Manager’s office has prepared a report on the Sewer 
Rent Grievance of Dominick Neri of 53-57 Pearl Street, received on 7/25/14. 
 

• Provided documentation showing water consumption between 6/1/13-4/8/14 indicating that 
approximately 94% of total consumption occurred as a result of industrial production activity 
meaning that this water did not enter into the sewer. 

 
Water Bills for period 6/2013 thru 4/2014 

      PERIOD USAGE 
CCF GALLONS 

Use % to 
Tot       FROM  TO 

      06/01/14 04/08/14 5209 3,896,332 100.00% Total water for location 
            

06/01/14 04/08/14 4844 3,623,589 93.00% Product Ingredient 
06/01/14 04/08/14 52 38,963 1.00% to create steam for product 
06/01/14 04/08/14 313 233,780 6.00% Sewer related consumption 

 
 

The Village Manager’s Office recommends the maximum credit of 10% of the total Consumption 
between 6/1/13-4/8/14. 
 
Original Consumption    5209 CCF 
Reduction     520 CCF 
Original Fee     $6,771.80 
New Fee with Consumption Reduction  $6,095.79 















DETERMINATION ON APPEAL 
WITH REGARD TO SEWER RENT  

 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following resolution was 

adopted by the Board of Trustees of the Village of Port Chester, New York: 

 
  WHEREAS, H & H Property Corporation (hereafter the “applicant”) filed an appeal with 
the Village of Port Chester Board of Trustees with regard to the Sewer Rent charged for property 
located at 211 Irving Ave, Port Chester, and also designated as Section 142.22 , Block 1 and Lot 
37 on the Tax Map of the Town of Rye; and 
 
 WHEREAS, at the meeting of 8/18/14, the Board referred this matter to Village staff to 
review and make a report with a recommendation; and 
 
 WHEREAS, by letter dated 8/29/14 and by phone then about the applicant was advised 
that the matter would be considered at the Board meeting of 9/2/14 and that they would be welcome 
to be  heard at that time; and 
 

WHEREAS, said letter also provided a copy of Village staff’s report; and 
 
WHEREAS, the applicant has been invited to appear on his/her/its’ behalf at this meeting; 

and 
 
WHEREAS, in addition to the appeal and staff report, the Board has considered the 

following in its deliberations: 
 
Documentation of water consumption history, a breakdown of tenant’s water consumption 
and description of non sewer related water use, 

 
The Board is prepared to make a determination on the appeal. NOW, therefore, be it 
 

RESOLVED, that the appeal is hereby GRANTED, and that the water consumption of 138 
CCFs be reduced from the bill in question on the grounds that it has been found that a significant 
portion of water consumed did not affect the PC Sewer System, and be it further 
 
 RESOLVED, that the applicant be notified of the Board’s determination with a certified 
copy of this resolution; and be it further 
 

RESOLVED, if the appeal is granted, that the Village Manager is hereby directed to take 
all necessary and appropriate action with regard to this matter in order to effectuate timely and 
complete relief. 
 

Approved as to Form: 



 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



Village of Port Chester 
Office of the Village manager 

MEMORANDUM 
 

 
 

TO:  Mayor and Board of Trustees 
 
FROM: Christopher Ameigh  
 
THROUGH: Christopher D Steers 

DATE:  August 29, 2014 

RE:  H & H Property Corporation’s Sewer Rent Grievance Report/Recommendation for 
211 Irving Avenue 
 
 
As directed the 8/18/14 BOT meeting, the Village Manager’s office has prepared a report on the Sewer 
Rent Grievance of H & H Property Corporation of 33 New Broad Street, received on 8/13/14. 
 

• Provided documentation showing water consumption by quarter between 6/1/13-6/27/14. 
• Provided documentation of breakdown of water consumption by tenant. 
• Provided account but not documentation of water uses which may not enter sewer system. 
• Claims that 40% of water use in hair salon is non sewer related are unsubstantiated. 
• Claims that 90% of water use in Bakery is non sewer related are unsubstantiated however 

precedent exists in sewer grievance report for 31 Pearl Street dated 8/29/14. Indicates a likely 
amount of approximately 65% of consumption on the property does not enter the sewer which 
is well above the 10% allowable grievance amount. 
 

The Village Manager’s Office recommends the maximum credit of 10% of the total Consumption 
between 6/1/13-6/27/14. 
 
Original Consumption    1384 CCF 
Reduction     138 CCF 
Original Fee     $1,803.25 
New Fee with Consumption Reduction  $1,622.95 

 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
Water Bills for period 6/2013 thru 6/2014 

    PERIOD USAGE 
CCF GALLONS 

Use % to 
Tot     FROM  TO 

    

06/01/13 07/11/13 167 
              

124,925  12.1%   

07/11/13 03/27/14 865 
              

647,065  62.5%   
   

03/27/14 06/27/14 352 
              

263,314  25.4%   

    1384 
           

1,035,304  100.0%   
   Break down by tenant           
   Bagel 

Emporium 1 year 938.62 702,137 73.1%   
   New Look 

Salon 1 year 84.54 63,240 6.6%   
   Other 

tenant 1 year 260.84 195,122 20.3%   
           100.00%   
   

  
Claimed 

exemption         
Bagel 

Emporium 90% 910.55 681,138 65.79% 
water into industrial 
products by BE 

New Look 
Salon 40% 82.01 61,349 5.93% 

Water Evaporating in Hair 
Salon 

Remainder N/A 391.44 292,817 28.28%   
    

 
  

 
  

    1384.00 1,035,304 100.00%   
 



TO:

VILLAGE OF PORT CHESTER

Village Clerk

222 Grace Church Street, Port Chester, New York 1057

Phone (914) 939-5202 • Fax (914) 305-2560

www.portchesterny.com

Mayor and Board of Trustees
c/o Village Clerk
Village of Port Chester
222 Grace Church Street

Port Chester, N.Y. 10573

Received

AUG 13 2014

h/ll/AV'"age Clerk

/ j In accordance

APPEAL

In accordance with the provisions of Section 268-9 of the Village Code, 4~
G?rf> , residing at f^ WA^T^/i^/^^ %*>$0C.

~i 3 /l/£t*S /Zs'&atrS J~ 1hereby make hereby make application and appeal
to the Board of Trustee for review with regard to the attached sewer rent bill dated

Sfao/'Y /f tfzohU for the period from 4 /'3 to fe-2>"9-^ for
service located at the property at ^- // J£"/g.t/j%/ (^ /f-v^- Port
Chester, New York, also designatedas Section ///?,/*L>7- Block \ and
Lot ^*^» on the Tax Map ofthe Town ofRye.

(please attach a copy of the referred to Sewer Rent Bill)

The grounds of my appeal are as follows: (check appropriate box)

1. LJ That the amount ofwater consumption reflected on the attached Sewer Rent Bill is
not correct. The Village will refer this matter to United Water Westchester, Inc. for their
comment prior to hearing.

2.0That the fee amount in the attached Sewer Rent Bill should be adjusted because a
significant portion of the water consumed during the period indicated on the attached Sewer Rent
Bill was not discharged into the Village Sanitary Sewer System.

To claim a grievance under option 2. Include all evidence to support the degree and
amount of water usage that is claimed to be applied for uses that do not result in discharges into
the sanitary sewer system.

• Pools, supply a copy of the Certificate of Occupancy (available at the Port Chester
Building Department), and documentation of the capacity of the pool.

o Hot tubs/like kind, provide documentation of the make and model of your unit.

v.2 7-1-14



Note

•

•

Signature of owner v ' Phone # of Owner

Date

You may apply for only one billing period at a time.
You have 30 days from the date of receipt of your bill to file a grievance.
An incomplete application will be denied.

FOR VILLAGE USE ONLY

Date of Receipt:

Date of Referral to Staff:

Date of Report and Recommendation: (copy annexed):

DETERMINATION

Upon review ofthe foregoing, the Board of Trustees of the Village of Port Chester
hereby GRANTS /DENIES (circle one) the application and appeal of

v.2 7-1-14



The village will credit no more than the value of the volume of one pool/hot tub/etc fill
per year. (*Note Pools cannot be lawfullydrained into the storm system without permits)

• Sprinkler systems, provide evidence of the make/model/flow capacity of your system and
provide historical water consumption documentation demonstrating seasonal increases.

• Any othej^substantial consumption activities will be considered on a case by case basis.

3. LvOther. Please describe below.

v.2 7-1-14



H&H Property Corp.
33 New Broad Street

Port Chester, NY 10573

Phone 914-934-2424

Fax 914-937-5186

Mayor and Board of Trustees
c/o Village Clerk
Village of Port Chester
222 Grace Church Street

Port Chester, NY 10573

Re: Appeal SEWER RENT, 211 Irving Avenue

August 7, 2014

To Whom It May Concern,

211 Irving Avenue is a commercial building with 3 tenants. There is 1 water meter
monitored by United Water Westchester. As landlords we have installed 2 sub-meters, 1
each for the Bagel Emporium and New Look beauty Salon. These sub-meters are
monitored by the Landlord and used to measure their corresponding water usage.

Bagel Emporium calculates that 90% of the water measured does not go back down the
drain into the sewer system. See attachment. 90% of the water measured goes into their
product and out the door. We present that we should pay only 10% of their use.

New Look Salon calculates 40% of the water measured does not go back down the drain
in to the sewer system. See attachment. They sight the use of towels and hair dryers as
evidence that the water is not going down the drain. We present that we should pay only
60% of their use.

Using historical data New look Salon water use measures4227 cubic feet in 6 months
and 8454 cubic feet in 12 months.

BagelEmporiumwater use measures46931 cubic feet in 6 months and 93862 cubic feet
in 12 months.

Total water usage measured by United Water Westchester for the entire building
consisting of 3 tenants is 64200 cubic feet for 6 months and 128400 cubic feet for 12
months.



Totalwater measured minus Bagel Emporium use minusNew Look Salon use is as
follows:

128400-93862-8454=26084

26084 cubic feet we should be billed for 100%
93862 we should be billed for 10% (9386)
8454 we should be billed for 60% (5072)

We present that we should be billed for 40542 cubic feet or 31% of the total water
measured by United Water Westchester.

Billing date 5/20/2014 $1,341.62 x 31% = $415.90
Billing date 06/30/14 $461.63 x31% = $143.10

We ask that a process should be enacted tokeep these more accurate calculations inplace
moving forward for 1year or more without having to submit a grievance application
upon receipt of each and every bill saving allpeople, businesses, Village Boards and
personnel substantial time.

incerely

Howie Ravikoff

M. Ravikoff Assoc.

Managing Agent
H&H Property Corp
211 Irving Avenue
Port Chester, NY 10573



*7&t %4$d Smfmtom of port QAuten,
211 IRVING AVENUE

PORT CHESTER, N.Y. 10573

To: M. Ravikoff Associates, Inc.

Subject: Sewer Tax

Dear Howard,

Our business is a bagel store. Approximately 90 % of the water that my business uses does not
go back down into the drain but rather is used to make bagels that are delivered to our customers.

Regards,

Michael Rozins - President



July 29, 2014

New Look Beauty Salon
211 Irving Avenue

Port Chester, NY 10573
Tel. 914-934-8354

RE: Sewer Rent Tax

To Whom It May Concern:

Please be advised that we are a beauty Salon. We believe that 40% of the
water thatcomes out of the tap does not go down the drain. If all water went
down the drain we would not need towels and hair dryers. Also the barbers
use spray bottles for haircuts and for shaving, we use water to water the
plants, for drinking, cleaning, making coffee and tea.

For further information, please contact me at 914-934-8354.

Lidia Adames

Owner



VILLAGE OF PORT CHESTER SEWER RENT

Serviced by United Water V*estchester

Village of Port Chester Sewer Rent
Customer Seruice Center
2525 Palmer Avenue
New Rochelle, NY 10801
Telephone: 888-876-1672
www.unitedwater.com

USAGE HISTORY

Usage in Hundreds of Cubic Feet

Billing Date:
Account Number:

06/30/14
07908055938844

1500

:W':r

0 _
0 a 0

Previous Balance

Payments Through 05/30/14 thankyou
Balance Forward

Current Charges Due 07/24/2014

TOTAL AMOUNT DUE

$1,341.62
$1,341.62CR

$0.00
$461.63

$461.63

Next meter reading date: on or about 09/29/2014
*PAY BY 07/25/2014 TO AVOID A 1% LATE PAYMENT CHARGE

SERVICE TO: H5H PROPERTIES SERVICE ADDRESS: 211 IRVING AVE PORT CHESTER NY

Meter Number Service Days of
Seruice

Meter Reading Unit of

Measure Reading Type ;:from To Previous Present , Usage Rate

93336287 03/27/14 06/27/14

103.3043 @ $1.338999 SEW RENT
248.6957 @ $1.30002 SEW RENT
TOTAL CURRENT CHARGES

92 0865 1217 352 CCF
EQUIVALENT TO

$138.32
$323.31

$461.63

SEE REVERSE SIDE FOR IMPORTANT ACCOUNT INFORMATION

IMPORTANT MESSAGES

ACTUAL
263,296 GALLONS

SWQ

SEWER RENT - User charges established by the Village of Port Chester for the use of the sanitary sewer system. Your sewer rent is based on
the total water consumption for the period.
Effective June 1, 2014, the sewer rent changes from $1.30002 to $1.338999 per CCF.

o o o o re <»«< PLEASE DETACH HERE AND RETURN THEBOTTOM PORTION WITH YOUR PAYMENT INTHERETURN ENVELOPE. PROVIDED. 079



VILLAGE OF PORT CHESTER SEWER RENT

Serviced by United Water Westchester

USAGE HISTORY
Usage in Hundreds of Cubic Feet

Next meter reading date: on or about 06/30/2014

SERVICE TO: H & H PROPERTIES

Village of Port Chester Sewer Rent
Customer Service Center
2525 Palmer Avenue
NewRochelle, NY 10801
Telephone: 888-876-1672

JM:.yDiedMi?L?.°m.

Billing Date:
Account Number:

Previous Balance

Payments Through 05/20/14
Balance Forward

Current Charges Due 06/13/2014

TOTAL AMOUNT DUE

05/20/14
07908055938844

$0.00
$0.00
$0.00

$1,341.62

$1,341.62

'PAY BY 06/16/201 4 TO AVOID A 1% LATE PAYMENT CHARGE

SERVICE ADDRESS: 211 IRVING AVE PORT CHESTER NY

Meter Number Seruice Days of
Seruice

Meter Reading Unit of

Measure

92910402

93336287

From To

06/01/13 07/11/13
07/11/13 03/27/14

SEW RENT 1,032.0000 @ $1.30002
TOTAL CURRENT CHARGES

40

259

Previous

0439

0000

$1,341.62
$1,341.62

Present

0606

0865

Usage

167 CCF

865 CCF
EQUIVALENT TO

SEE REVERSE SIDE FOR IMPORTANT ACCOUNT INFORMATION

IMPORTANT MESSAGES

Reading Type

PRORATED ACTUAL

METER CHANGE
771,936 GALLONS

Rate

SWQ
SWQ

SEWER RENT - User charges established by the Village of P_ort Chester for~the use of the sanitary seu/er system. Your sewer rent is based on
the total water consumption for the period.
This bill represents thetotal sewer rent due for this period based on your water usage reflected above. All future bills will be issued on the
same date as your water bill.

0 0 0 0 RE PLEASE.DETACH HERE AND RETURN THE BOTTOM PORTION WITH YOUR PAYMENT IN THE RETURN ENVELOPE PROVIDED
h-1

>
^
o

.—i r •

.-'

:•.•

CO



211 Irving Avenue, Store C

WATER

Reading on: 1/6/2014
Reading on: 7/1/2014

002095.0 Cubic Feet

006322.0 Cubic Feet

jan
feb

mar

apr

may

jun

Jul
aug

$1,539.25 sept
oct

32800

nov

$1,546.39 dec

$3,085.64 TOTAL
31400

64200

Jose Adames New Look Salon

4,227 Cubic Feet

Notes:

Figures included to show rate calculation:
1 Cubic Foot = 7.4805 Gallons

1 Gallon = 0.1336 Cubic Feet

rate $0.0481 $27.16



211 Irving Avenue, Store B Bagel Emporium

WATER

351,070
Reading on: 1/6/2014
Reading on: 7/1/2014

4246940 Gallons

4598010 Gallons Total Gallons 46931 Total Cubic Feet

Dollars

jan
feb

mar

apr

may

jun

Cubic Feet
Notes:

Figures included to show rate calculation
1 Cubic Foot = 7.4805 Gallons

1 Gallon = 0.1336 Cubic Feet

Jul
aug

$1,539.25 sept
oct

32800

nov

$1,546.39 dec 31400

$2,255.66$3,085.64 TOTAL 64200 rate $0.0481





DETERMINATION ON APPEAL 
WITH REGARD TO SEWER RENT 

 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following resolution was 

adopted by the Board of Trustees of the Village of Port Chester, New York: 

  WHEREAS, H & H Property Corporation (hereafter the “applicant”) filed an appeal with 
the Village of Port Chester Board of Trustees with regard to the Sewer Rent charged for property 
located at 33 New Broad Street, Port Chester, and also designated as Section 142.30 , Block 2 and 
Lot 64 on the Tax Map of the Town of Rye; and 
 
 WHEREAS, at the meeting of 8/18/14, the Board referred this matter to Village staff to 
review and make a report with a recommendation; and 
 
 WHEREAS, by letter dated 8/29/14 and by phone then about the applicant was advised 
that the matter would be considered at the Board meeting of 9/2/14 and that they would be welcome 
to be  heard at that time; and 
 

WHEREAS, said letter also provided a copy of Village staff’s report; and 
 
WHEREAS, the applicant has been invited to appear on his/her/its’ behalf at this meeting; 

and 
 
WHEREAS, in addition to the appeal and staff report, the Board has considered the 

following in its deliberations: 
 
Documentation of water consumption history, a breakdown of tenant’s water consumption 
and description of non sewer related water use, 

 
The Board is prepared to make a determination on the appeal. NOW, therefore, be it 
 

RESOLVED, that the appeal is hereby GRANTED, and that the water consumption of 77 
CCFs be reduced from the bill in question on the grounds that it has been found that a significant 
portion of water consumed did not affect the PC Sewer System, and be it further 
 
 RESOLVED, that the applicant be notified of the Board’s determination with a certified 
copy of this resolution; and be it further 
 

RESOLVED, if the appeal is granted, that the Village Manager is hereby directed to take 
all necessary and appropriate action with regard to this matter in order to effectuate timely and 
complete relief. 
 

Approved as to Form: 
 



________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



Village of Port Chester 
Office of the Village manager 

MEMORANDUM 
 

 
 

TO:  Mayor and Board of Trustees 
 
FROM: Christopher Ameigh  
 
THROUGH: Christopher D Steers 

DATE:  August 29, 2014 

RE: H & H Property Corporation’s Sewer Rent Grievance Report/Recommendation for 
33 New Broad Street 

 
 
As directed the 8/18/14 BOT meeting, the Village Manager’s office has prepared a report on the Sewer 
Rent Grievance of H & H Property Corporation of 33 New Broad Street, received on 8/13/14. 
 

• Provided documentation showing water consumption by quarter between 6/1/13-7/7/14. 
• Provided documentation of breakdown of water consumption by tenant. 
• Provided account but not documentation of water uses which may not enter sewer system. 
• Claims that 20% of water use in caterer’s location is non sewer related are unsubstantiated, yet 

logical. 
• Claims that 90% of water use in Bakery is non sewer related are unsubstantiated however 

precedent exists in sewer grievance report for 31 Pearl Street dated 8/29/14.  
• Indicates a likely amount of approximately 60% of consumption on the property does not enter 

the sewer which is well above the 10% allowable grievance amount. 
 

The Village Manager’s Office recommends the maximum credit of 10% of the total Consumption 
between 6/1/13-7/7/14. 
 
Original Consumption    775 CCF 
Reduction     77 CCF 
Original Fee     $1,013.36 
New Fee with Consumption Reduction  $912.67 
 
 
 
 
 
 
 
 



Water Bills for period 6/2013 thru 6/2014 
    PERIOD USAGE 

CCF GALLONS 
Use % 
to Tot     FROM  TO 

    

06/01/13 10/01/13 242 
              

181,029  31.2%   

10/01/13 05/07/14 311 
              

232,644  40.1%   
   

05/07/14 06/04/14 84 
                 

62,836  10.8%   
   

06/04/14 07/07/14 138 
              

103,231  17.8%   

    775 
              

579,740  100.0%   
   Break down 

by tenant           
   GB Bakery 1 year 285.26 213,389 35.1%   
   Josam Food 1 year 255.36 191,023 31.5%   
   Other tenant 1 year 271.3 202,946 33.4%   
           100.00%   

  
Claimed 

exemption         

GB Bakery 90% 245.06 183,317 31.62% 
water into industrial 
products by BE 

Josam Food 20% 219.37 164,103 28.31% 
Water into commercial 
products by JF 

Remainder N/A 310.57 232,320 40.07%   
    

 
  

 
  

    775.00 579,740 100.00% 
     



VILLAGE OF PORT CHESTER

Village Clerk

222 Grace Church Street, Port Chester, New York 1057

Phone (914) 939-5202 • Fax (914) 305-2560

www.portchesterny.com

Received

AUG I 3 2014

„,, V'̂ geCterk

TO: Mayor and Board of Trustees
c/o Village Clerk
Village of Port Chester
222 Grace Church Street

Port Chester, N.Y. 10573

APPEAL

In accordance with the provisions of Section 268-9 of the Village Code, 3&
//&W S/LD/rD Sr tlC residing at 3$ /^e^ &£&*& ST

j hereby make hereby make application and appeal
to the Board of Trustee for review with regard to the attached sewer rent bill dated f'2&i*/
k/f/'1/, ?/?/'¥ for the period from &-M5 to ?.?./</ for
service located at the property at 3 3 a7^^ S^Pt^c/ 5V-. Port
Chester, New York, also designated as Section /L/Z SO Block "2— and
Lot ^y on the Tax Map ofthe Town of Rye.

(please attach a copy of the referred to Sewer Rent Bill)

The grounds of my appeal are as follows: (check appropriate box)

1.1 IThat the amount ofwater consumption reflected on the attached Sewer Rent Bill is
not correct. The Village will refer this matter to United Water Westchester, Inc. for their
comment prior to hearing.

2.L^jThat the fee amount in the attached Sewer Rent Bill should be adjusted because a
significant portion of the water consumed during the period indicated on the attached Sewer Rent
Bill was not discharged into the Village Sanitary Sewer System.

To claim a grievance under option 2. Include all evidence to support the degree and
amount of water usage that is claimed to be applied for uses that do not result in discharges into
the sanitary sewer system.

• Pools, supply a copy of the Certificate of Occupancy (available at the Port Chester
Building Department), and documentation of the capacity of the pool.

o Hot tubs/like kind, provide documentation of the make and model of your unit.

v.2 7-1-14



The village will credit no more than the value of the volumeofone pool/hot tub/etc fill
peryear. (*Note Pools cannot be lawfully drained intothe storm system without permits)

Sprinkler systems, provide evidenceofthe make/model/flowcapacity of your system and
providehistorical water consumption documentation demonstrating seasonal increases.
Any other substantial consumption activities will be considered on a case by case basis.

3. hJxither. Please describe below.

v.2 7-1-14



°\\H qict TrHl-H

Signature ofowner Phone # ofOwner

Date

Note

• You may apply for only one billing period at a time.
• You have 30 days from the date of receipt of your bill to file a grievance.
• An incomplete application will be denied.

FOR VILLAGE USE ONLY

Date of Receipt:

Date of Referral to Staff:

Date of Report and Recommendation: (copy annexed):

DETERMINATION

Upon reviewofthe foregoing, the Board ofTrustees of the Village of Port Chester
hereby GRANTS /DENIES (circle one)the application and appeal of

v.2 7-1-14



New Broad Street lie
33 New Broad Street

Port Chester, NY 10573

Phone 914-934-2424

Fax 914-937-5186

Mayor and Board of Trustees
c/o Village Clerk
Village of Port Chester
222 Grace Church Street

Port Chester, NY 10573

Re: Appeal SEWER RENT, 33 New Broad St Port ChesterNY

August 7, 2014

To Whom It May Concern,

33 New Broad Street is a commercial multi tenant building. There is 1 water meter
monitored byUnited Water Westchester. AsLandlords wehave installed sub-meters
including 1each for the Beldotti Bakery (Good Bread Bakery) and Josam Foods (Matt
Miller Culinary) among others. These sub-meters are monitored bythe Landlord and
used to measure their corresponding water usage.

Good Bread Bakery calculates that 90% of the water measured does not go back down
the drain into the sewer system. See attachment. 90% of the water measured goes into
their product and out the door. We present that we should pay only 10% oftheir use.

Josam Foodscalculates 20% of the water measureddoes not go back down the drain in to
the sewer system. See attachment. They site water content incooked product that goes
out the door. We present that we should pay only 80% of their use.

Using historical data Good Bread Bakery water use measures 14263 cubic feet in 6
months and 28526 cubic feet in 12 months.

Josam Foods water use measures 12767 cubic feet in 6 months and25534 cubic feet in 12
months.

Total water usage measured by United Water Westchester for the entire building is 40596
cubic feet for 6 months and 81192 cubic feet for 12 months.



Total water measured minus Good Bread Bakery use minus Josam Foods use is as
follows:

81192-28526-25534=27132

27132 cubic feet we should be billed for 100%

28526 we should be billed for 10% (2852)
25534 we should be billed for 80% (20427)

We present that we should be billed for 27132+2852+20427 or 50411 cubic feet.
This equates to 62% of the total water measured by United Water Westchester.

Billing date 5/20/2014 $718.91 x 62% = $445.72
Billing date 06/30/14 $109.67 x 62% = $67.99
Billing date 07/07/14 $184.78 x 62% = $114.56

We ask that a process should be enacted to keep these more accurate calculations in place
moving forward for 1 year or more without having to submit a grievance application
upon receipt of each and every bill saving all people, businesses, Village Boards and
personnel substantial time.

Sincerely,

Howie Ravikoff

M. Ravikoff Assoc.

Managing Agent
New Broad St LLC

33 New Broad Street

Port Chester, NY 10573



Beldotti Bakeries LLC

D/B/A Good Bread Bakery
33 New Broad St.

Port Chester, NY 10573
914-939-3900

914-939-2513 fax

July 2, 2014

To: Howard Ravikoff

Subject: Water/Sewer Charges

The new ordinance outlined by the Town OfPort Chester is not optimal for
Good BreadBakery. 75%of our waterusage is used to manufacture our product
and another 15% is used to generate steam for baking in our three ovens. Any
condensate from the baking process is evaporated in condensate chambers, except
for 1to 2 gallons daily from theBongard oven, which is collected in a bucket and
disposed of in the sink. Therefore, approximately 90% of our water usage does not
go to the sewer.

Jim Beldotti

Good Bread Bakery



Augusts 2014

Howie Ravikoff

M. Ravikoff Associates, Inc.

33 New Broad Street

Port Chester, NY 10573

Dear Howie,

WE HAVE MOVED!

33 New Broad Street, Suite F
Port Chester, NY 10573

ivww. mmcpparties.com

We are an off premise catering company. Twenty percent ofthe water thatcomes outofthe faucet
never goes down the drain. That water is usedfor cooking purposes (ie: cooking stock, gravy,
mixing dough, etc).

Thank you,

Matt Miller

A



VILLAGE OF PORT CHESTER SEWER RENT

Serviced by United Water Westchester

Village of Port Chester Sewer Rent
Customer Sen/ice Center
2525 Palmer Auenue
New Rochelle, NY 10801
Telephone: 888-876-1672
www.unitedwater.com

USAGE HISTORY
Usage in Hundreds of Cubic Feet

Billing Date:
Account Number:

07/07/14
07902425083708

600 553

' •

-

13!

S*. !>;,••• •

0 _ r 0 0 0 0 0 0 0 0 0 0

Previous Balance

Payments Through 07/07/14 thank you
Balance Forward

Current Charges Due 07/31/2014

TOTAL AMOUNT DUE

$828.58
S828.58CR

$0.00
$184.78

$184.78

Next meter reading date: on or about 08/05/201A fPAY BY 08/01 /2014 TO AVOID A 1 % LATE PAYMENT CHARGE

SERVICE TO: NEW BROAD STREET LLC SERVICE ADDRESS. 33 NEW BROAD ST PORT CHESTER NY

Meter Number Service Days of
Service

Meter Reading
Usage

Unit of

Measure Reading Type RateFrom To Previous | Present
60829333 06/04/14 07/07/14

138.0000 @ $1.338999 SEW RENT
TOTAL CURRENT CHARGES

33 00395 00533 138 CCF
EQUIVALENT TO

$184.78
$184.78

SEE REVERSE SIDE FOR IMPORTANT ACCOUNT INFORMATION

IMPORTANT MESSAGES

ACTUAL
103,224 GALLONS

SWM

SEWERRENT - User charges established by the Village of Port Chester for the use of the sanitary sewer system. Your sewer rent is based on
the total water consumption for the period.
Effective June 1, 2014, the sewer rent changes from $1.30002 to $1.338999 per CCF.

0 0 0 RE PLEASE DETACH HERE AND RETURN THE BOTTOM PORTION WITHYOUR PAYMENT INTHE RETURNENVF ~PE. PROVIDED. 07F
CO

>
2

CO
t—'
03 I !
>c> t-

Z
^J H

O



VILLAGE OF PORT CHESTER SEWER RENT

Serviced by United Water Westchester

USAGE HISTORY
Usage in Hundreds of Cubic Feet

Next meter reading date: on or about 07/07/2014

Village of Port Chester Sewer Rent
Customer Service Center
2525 Palmer Avenue
NewRochelle, NY 10801
Telephone: 888-876-1672
www.unitedwater.com

Billing Date: 06/05/14
Account Number: 07902425083708

Previous Balance $718.91
Payments Through 06/05/14 $0.00
Balance Forward $718.91
Current Charges Due 06/30/2014 C$i09.6jr

TOTAL AMOUNT DUE
•

$828.58

Past Due Balance may be subject tc late charges, collection and/or
termination.

'PAY BY 07/01 /2014 TO AVOID A 1 % LATE PAYMENT CHARGE

SERVICE TO: NEW

Meter Number

BROAD STREET LLC

Service

From

Days of
Service

SERVICE ADDRESS: 33 NEW BROAD ST PORT CHESTER NY

Meter Reading Unit of

MeasureTo

6082933:- 05/07/14 06/04/14

SEW RENT 72.0000 @ $1.30002
SEWER RENT 12.0000 @ $1.338999
TOTAL CURRENT CHARGES

Previous Present

28 00311 00395

$93.60
$16.07

$109.67

SEE REVERSE SIDE FOR IMPORTANT ACCOUNT INFORMATION

Usage

84 CCF
EQUIVALENTTO

IMPORTANT MESSAGES

Reading Type

ACTUAL
62.832 GALLONS

Rate

SWM

SEWER RENT - User charges established by the Village of Port Chester for the use of the sanitary sewer system. Your sewer rent is based on
the total water consumption for the period.
Effective June 1, 2014, the sewer rent changes from $1.30002 to $1.338999 per CCF.

0 0 0 RE PLEASE DETACH HERE AND RETURN THE BOTTOM PORTION WITH YOUR PAYMENT IN THE RETURN ENVELOPE PROVIDED 079

079



VILLAGE OF PORT CHESTER SEWER RENT

Serviced by United Water Westchester

USAGE HISTORY
Usage in Hundreds of Cubic Feet

Next meter reading date: on or about 06/05/201A

Village.of Port Chester Sewer Rent
Customer Service Center
2525 Palmer Avenue
New Rochelle, NY 10801
Telephone: 888-876-1672
www.unitedwater.corh

Billing Date:
Account Number:

•

05/20/14
07902425083708

Previous Balance

: Payments Through 05/20/14
'. Balance Forward

1Current Charges Due 06/13/2014

$0.00
$0.00
$0.00

$718.91

!TOTAL AMOUNT DUE $718.91

RPAY BY 06/16/2014 TO AVOID A 1 % LATE PAYMENT CHARGE

SERVICE TO: NEW BROAD STREET LLC SERVICE ADDRESS: 33 NEW BROAD ST PORT CHESTER NY ^)
Meter Number Service Days of ••

Service

Meter Reading ~~ ~ ——Umt-nf —-""""""
From To ; Previous Present Usage Measure Reading Type Rate

60568305

60829333

06/01/13 10/01/13
10/01/13 05/07/14

SEW RENT 553.0000 @ $1.30002
TOTAL CURRENT CHARGES

122 02956 03198

218 00000 00311

$718.91
$718.91

SEE REVERSE SIDE FOR IMPORTANT ACCOUNT INFORMATION

242 CCF PRORATED ACTUAL SWM

311 CCF METER CHANGE SWM
EQUIVALENT TO 413.644 GALLONS

IMPORTANT MESSAGES
SEWER RENT - User charges established by the Village of Port Chester for the use of the sanitary sewer system. Your sewer rent is based on
the total water consumption for the period.
This bill represents the total sewer rent due for this period based on your water usage reflected above. All future bills will be issued on the
same date as your water bill.

on

CD

-J
O
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CO

CO c
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33 New Broad Street UL - Suite F

WATER (Submetered)
Old reading 1/2/2014
New Reading 7/1/2014

Josam Foods
Matt Miller Culinar



33 New Broad Street UL - Suite A

WATER (Submetered)
Old reading 1/2/2014 405043
New Reading 7/1/2014 419306

14263

Cubic Feet

Beldotti Bakeries
Good Bread Bakery





 

VILLAGE OF 
PORT CHESTER 
222 Grace Church Street, Port Chester, New York 10573 

 

AGENDA MEMO 
 

Department: Office of the Village Attorney 
 
BOT Meeting Date: 9/2/2014 

 
Item Type: Resolution Setting Public Hearing 

 
Sponsor’s Name: Anthony (Tony) Cerreto, Village Attorney 

 
Description Yes No Description Yes No 

Fiscal Impact x ☐ Public Hearing Required      x  

Funding Source:  BID #   
Account #: Strategic Plan Priority Area 
 Yes No N/A 

Agreement ☐ x Manager Priorities 
Strategic Plan Related ☐ x Code Enforcement 

 
 

Agenda Heading Title 
(Will appear on the Agenda as indicated below) 

 
Setting a public hearing to consider the advisability of adopting a local law further 
modifying the amnesty period of the Permit Amnesty Program. 
 
 

Summary 
 

Background:   
 
Pursuant to Local Law No. 4 of 2012, the prior Board of Trustees adopted an interim 
local law establishing a permit amnesty program to all properties within the Village of 
Port Chester. The amnesty period has been successively modified since original 
enactment with the last period to expire on September 30, 2014.  
 
At the last meeting, the Board directed that a local law be prepared that would extend 
the amnesty period for one year, i.e. to September 30, 2015. 
 
The matter requires referral to the Planning Commission for study and report. 
 
 
 
 



 
 

 
Proposed Action 

 
 
 

That the Board of Trustees adopt the Resolution 
 
 

Attachments 
 
Proposed Local Law 



SETTING A PUBLIC HEARING TO CONSIDER THE ADVISABILITY OF 
ADOPTING A LOCAL LAW FURTHER MODIFYING THE AMNESTY 

PERIOD OF THE PERMIT AMNESTY PROGRAM 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New 

York: 

RESOLVED, that the Board of Trustees hereby schedules a public hearing on, 
Monday, October 6, 2014 at 7:00 p.m. or as soon thereafter at the Port Chester Justice 
Court, 2nd Floor Courtroom, 350 North Main Street, Port Chester, New York, to consider 
the advisability of adopting a local law further modifying the amnesty period of the 
Permit Amnesty Program so that it shall be deemed to expire on September 30, 2015. 

Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  
 



 

 

 

AN INTERIM LOCAL LAW FURTHER MODIFYING THE AMNESTY PERIOD OF THE 
PERMIT AMNESTY PROGRAM 

SECTION 1: Purpose and Intent. 

Pursuant to Local Law No. 4 of 2012, the prior Board of Trustees adopted an interim local law 
establishing a permit amnesty program to all properties within the Village of Port Chester under 
certain terms and conditions.  The local law provided for a time period to make application for 
such amnesty which period has been extended with the last extension being to September 30, 
2014.  

SECTION 2: Amnesty Period 

Section 2 of Local Law No. 4 of 2012 is further modified so that the amnesty period for the 
Permit Amnesty Program shall be deemed to expire on .September 30, 2015.  

SECTION 3: Effective Date 

This local law shall be effective upon due publication and filing with the Secretary of State. 



PUBLIC NOTICE 
 
 PUBLIC NOTICE is hereby given that the Board of Trustees of the Village of Port 
Chester, New York, will hold a PUBLIC HEARING on Monday, October 6, at 7:00 P.M., or as 
soon thereafter at the Port Chester Justice Courtroom, 2nd Floor, 350 North Main Street, Port 
Chester, New York, to consider adopting a local law further modifying the amnesty period of the 
permit amnesty program. 
 

Interested persons are invited to attend and will be afforded the opportunity to be heard at 
this time. The copy of the proposed local law is available at the Village Clerk’s office or online 
at the Village website www.portchesterny.com. 
 
 
Date: September 5, 2014 
 
       /s/ JANUSZ R. RICHARDS 
       JANUSZ R. RICHARDS 
       Village Clerk 
       Village of Port Chester, New York 
 



 

VILLAGE OF 
PORT CHESTER 
222 Grace Church Street, Port Chester, New York 10573 

 

AGENDA MEMO 
 

Department: Office of the Village Attorney 
 
BOT Meeting Date: 9/2/2014 

 
Item Type: Resolution 

 
Sponsor’s Name: Anthony (Tony) Cerreto, Village Attorney 

 
Description Yes No Description Yes No 

Fiscal Impact       ☐x Public Hearing Required       x 

Funding Source:  BID #   
Account #: Strategic Plan Priority Area 
 Yes No N/A 

Agreement ☐x  Manager Priorities 
Strategic Plan Related ☐ x N/A 

 
 

Agenda Heading Title 
(Will appear on the Agenda as indicated below) 

 
Participation by the Village of Port Chester in the Westchester County Fire Mutual Aid 
Plan 
 
 

Summary 
 

Background:  
 
Pursuant to State County Law, the County of Westchester has established a Fire Mutual 
Aid Plan which provides a written protocol for the cooperation and coordination of 
firefighting resources throughout the County. 
 
The County Commissioner of Emergency Services which is charged to administer and 
execute the Plan has made request on the Village of Port Chester to participate in the 
Plan. The Village was advised that the overwhelming number of municipalities in the 
County participate in the Plan and that there was a significant value to the formalized 
participation and cooperation of municipalities through the County which is already 
performing primary and mutual aid dispatching services for the Village (“60 Control”). 
 



 
 

The Village of Rye Brook has most recently adopted a resolution that would participate 
in the Plan subject to Port Chester doing likewise.  
 
State General Municipal Law, Section 209, governs the liability of municipalities for 
“calls for assistance”, or mutual aid. The Plan does not change those obligations.  
The Village Manager has requested that the Fire Chief attend the meeting for this item.  
 

Proposed Action 
 

 
That the Board of Trustees adopt the Resolution 
 
 

Attachments 
 
Proposed Resolution 
Westchester County Fire Mutual Aid Plan 



PARTICIPATION BY THE VILLAGE OF PORT CHESTER IN THE 
WESTCHESTER COUNTY FIRE MUTUAL AID PLAN 

 
 On motion of TRUSTEE  , by TRUSTEE  , the following resolution was 

adopted by the Board of Trustees of the Village of Port Chester, New York: 

 
WHEREAS, the Village of Port Chester desires to become a participant in the 

Westchester County Fire Mutual Aid Plan (the “Plan”); and 
 
WHEREAS, to do so, the Board of Trustees is required to adopt a resolution 

approving the Village’s participation in the Plan, and file said resolution with the 
Westchester County Commissioner of Emergency Services. Now, therefore, be it 

 
RESOLVED, that the Board of Trustees approves participation by its’ Fire 

Department in the Plan, as amended from time to time, and further certifies to 
Westchester County, through its Commissioner of Emergency Services, that the Village 
shall comply with the provisions of the Plan; and be it further 
 

RESOLVED, that there are no resolutions in effect that restrict outside service 
and training by the Village’s Fire Department; and be it further 
 

RESOLVED that there are currently no limitations, conditions or restrictions on 
the Fire Department from providing prompt assistance, and the County Commissioner of 
Emergency Services shall be notified in writing if any such limitations are imposed 
subsequent to the adoption of this Resolution; and be it further 
 

RESOLVED, that the Fire Department shall respond to all calls for assistance 
from another Fire Agency through the Westchester County Emergency Communications 
Center a/k/a "60 Control"; and be it further 

 
RESOLVED, that the Village of Port Chester hereby acknowledges and accepts 

its’ financial responsibility pursuant to applicable law; and be it further 
 
RESOLVED, that a copy of this resolution shall be filed with the Westchester 

County Commissioner of Emergency Services approving participation of the Fire 
Department in the Plan. 
 
Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  
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Robert P. Astorino

County Executive

Department of Emergency Services

John ML Cullen

Commissioner

Jennifer M. VVacha
Deputy Commissioner

September 17, 2013

Chief Kevin McMinn

Port Chester Fire Department

209 Westchester Avenue

Port Chester, NY 10573

Dear Chief McMinn:

On February 26, 2013 and May 3, 2013 my office sent to you via E-mail and USPS mail the newly approved

Westchester County Fire Mutual Aid Plan dated September 27, 2012. In that letter we asked that you read review,

sign and return the agreement if you which to take part in the plan. To date we have not heard back from you.

The 2012 County MAP amends and restates previous County Mutual Aid Plans, and lends itself to a much more

streamlined document than its predecessor. This new version contains updated language, references to the laws

and standards by which Mutual Aid in the state of New York is governed and addresses best practices. The plan

was updated by my office with direction from the Westchester County Law Department, and input from local Fire

Chiefs. Prior to submitting the plan to the OFPC, this version was approved by the Westchester County Fire

Advisory Board.

Attached please find a copy of the 2012 County MAP for your review and consideration. Note that while your

jurisdiction may have previously participated in the County's Mutual Aid Plan, it is the goal of this office to have

each jurisdiction evidence its renewed commitment to participating in the provision of mutual aid by adopting the

form of resolution provided. (Please see Appendix V to the 2012 County MAP). All duly adopted resolutions

should be returned to my office located at 4 Dana Road, Valhalla, NY 10595.

Thank you in advance for your cooperation and assistance.

Sincerely,

/- u
John M. Cullen tS'^t
Commissioner S**

uJL
4 Dana Road, Valhalla, New York 10595 Telephone: (911)231-1850 Fax: (914)231-1622 Website:
emergencyservices.westchestergov.com
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Robert P. Astorino. Westchester County Executive

John M. Cullen, Commissioner

Department of Emergency Services
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Westchester County Fire Mutual Aid Plan
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Purpose

The purpose of the Westchester County Fire Mutual Aid Plan (the "Plan") is to define the
format, structure, policy and procedure to facilitate organized, supervised, coordinated,
cooperative and reciprocal assistance in which fire personnel, equipment and the physical
facilities of participating Fire Agencies are utilized to supply aid and protection to other
participating Fire Agencies, for the benefit of the municipalities located in Westchester
County, in cases of fire or other emergencies. It is the objective of this Plan to foster
cooperation and coordination of firefighting resources throughout the County of
Westchester.

This Plan shall amend and restate any previous Westchester County Fire Mutual Aid Plans in
their entirety.

It is expected that Plan participants shall first expend and exhaust all of their own resources
prior to placing a Mutual Aid request. Mutual Aid is intended to be reserved for extreme

circumstances. It is not intended to be routine, nor should it become abusive or an

unreasonable burden to the Fire Agencies providing assistance.

Administration

The Commissioner of the Westchester County Department of Emergency Services ("WCDES")
or his designee (the "Commissioner"), as the Chief Administrative Fire Officer, shall be
responsible for the administration and execution of the Plan pursuant to New York State
County Law §225-a, and as authorized pursuant to §193.02 of the Laws of Westchester

County.

Fire Advisory Board

The Westchester County Fire Advisory Board ("FAB") members are appointed by the County
Executive and sworn in as public officers by the Westchester County Clerk. The FAB is tasked
with advising and making recommendations to the County Executive through the

Westchester County Department of Emergency Services on fire matters and issues, including
those related to the administration of this Plan. Membership configuration of the FAB is set

forth in the Section 193.03 of the Laws of Westchester County. The Commissioner may
confer with the FAB to resolve issues associated with the administration of the Plan.

IV. National Incident Management System

Operations conducted by Fire Agencies associated with response under this Plan shall be
conducted in compliance with the National Incident Management System ("NIMS"). All fire
personnel responding pursuant to this Plan shall be trained to the appropriate Incident
Command System (ICS) levels appropriate for their position as recommended by the United
States Department of Homeland Security. See sample forms attached in Appendices VI and
VII.



\L Definitions

"Battalion" shall refer to ten geographical areas designated by WCDES. Each Battalion shall

contain approximately four to eight fire departments. One Deputy Fire Coordinator is

assigned to each Battalion by the WCDES Commissioner. Each Deputy Fire Coordinator shall

respond to events and fires requiring Mutual Aid assistance in the departments within their
assigned Battalion. In addition, they may be called to another Battalion to provide assistance

or coverage for a Deputy Fire Coordinator who is not available to respond. The Deputy Fire

Coordinators serve as the WCDES liaison to the local fire department. At the request of the

on-scene fire chief, or Incident Commander, the Deputy Fire Coordinator shall secure and

coordinate additional resources from assisting agencies to successfully manage the fire or

other emergency situation.

"Fire Agencies" shall, for the purposes of this Plan, include Fire Departments, Fire Companies,

Fire Districts (incorporated and unincorporated), and shall also include any firefighting unit as
may be defined or described in Section 209 of the New York State General Municipal Law
("General Municipal Law").

"Mutual Aid" or "Fire Mutual Aid" shall refer to the organized, supervised, coordinated,
cooperative, reciprocal assistance in which personnel, equipment and the physical facilities of
participating Fire Agencies, regardless of type or size, are utilized for fire and other
emergencies in the County of Westchester.

"Chief" or "Fire Commissioner" shall refer to the individual in charge of the operations of a

particular Fire Agency.

"Incident Commander" shall refer to the individual responsible for incident activities,
including the development of strategies and tactics as well as the requesting and release of
Mutual Aid resources. The Incident Commander has overall authority and responsibility for

incident operations.

VI. Fire Agencies In Westchester County

All Fire Agencies in Westchester County are eligible to fully participate in this Plan.

The following is a list of the County's Fire Agencies:



^'.'Jfr
.» # Westchester County Fire Mutual Aid Plan

$

Archville Montrose

Ardsley Mount Kisco

Armonk Mount Vernon

Banksville New Rochelle

Bedford Hills North White Plains

Bedford Village Ossining
Briarcliff Manor Peekskill

Buchanan Pelham

Continental Village Pelham Manor

Chappaqua Pleasantville

Croton Falls Pocantico Hills

Croton on Hudson Port Chester

Dobbs Ferry Pound Ridge
Eastchester Purchase

Elmsford Scarsdale

Fairview Sleepy Hollow
Goldens Bridge Somers

Greenville South Salem

Harrison Rye
Hartsdale Rye Brook
Hastings Tarrytown

Hawthorne Thornwood

Irvington Valhalla

Katonah Verplanck

Larchmont Vista

Mamaroneck Town West Harrison

Mamaroneck Village White Plains

Millwood Yonkers

Mohegan Yorktown Heights

The following entities may also receive aid anc support under this Plan:

♦ Sing-Sing Correctional Facility
♦ Bedford Hills Correctional Faci lity

♦ MTA/Metro-North Railroad
♦ Indian Point Energy Center

♦♦♦ Grasslands Fire Brigade

♦ Westchester County Airport Aircraft Firefighting Units

Other entities in Westchester, includ ng state and federal institutions, are eligible to participate in
this Plan to the extent allowed by law by filing a resolution in the form attached hereto as Appendix

6



IV. (For instance, the Franklin D. Roosevelt Veterans Administration Hospital in Montrose, is a
federal agency).

VII. Participation

Each Fire Agency participating in this Plan ("Participants") shall make a good faith effort to
respond to each call for assistance received from The Westchester County Emergency
Communications Center a/k/a "60 Control" ("60 Control").

All requests for Mutual Aid must be coordinated through the County's 60 Control.

Unless there are extenuating circumstances, requests for Mutual Aid should not be made
directly from one Fire Agency to another. It is recognized, however, that circumstances may
require a Fire Agency to make a Mutual Aid request directly to another Fire Agency. In those
situations 60 Control shall be notified as soon as possible of such a request and provide all
information to 60 Control required as if it were a request placed with 60 Control for Mutual
Aid.

A Fire Agency may decline to respond to a request based on unit unavailability.

A Plan Participant may deem certain apparatus unavailable for Mutual Aid response. In such
instances, prior written notification of that restriction must be made to 60 Control when

becoming a Plan Participant. (For example, a Fire Agency may have special equipment that is
restricted to the jurisdiction, e.g. aerial ladder, heavy rescue equipment or equipment that has
highway clearance, weight or distance limitations, etc.)

A Plan Participant providing Mutual Aid to a requesting Fire Agency shall commit its
equipment and manpower to the requesting Fire Agency until released by the Incident
Commander.

Further, it is agreed and understood that during Mutual Aid events:

• The Incident Commander of the requesting Fire Agency retains command of all fire
resources assigned to the event until such time as command is transferred or
terminated.

• A Fire Agency requesting Mutual Aid to stand by in its headquarters/stations shall
provide at least one firefighter at each station to facilitate station access and to serve

as a guide for subsequent alarms in a requesting department's jurisdiction.

• It is the obligation of the Incident Commander to release Fire Agencies providing

Mutual Aid as promptly as possible.

7



Mutual Aid responders shall refer all media requests for information to the Incident
Commander, without comment.

Note: Should a Fire Agency respond to an incident and determine the location of the
incident is actually outside of its jurisdiction that Fire Agency shall:

Notify 60 Control of the actual or correct incident location and direct 60 Control to notify
the Fire Agency having authority for the correct location.

Take appropriate action to control the incident.

VIII. Automatic Aid

"Automatic Aid" shall mean the pre-arranged assignment of specific apparatus from one or
more jurisdictions to individual locations or alarms of a certain nature in the requesting
jurisdiction.

Automatic Aid shall not be used to supplement a requesting Fire Agency's inadequate staffing
or equipment inventory shortfalls, unless otherwise agreed to by the parties involved.

Where a Participant is responding to a call for assistance pursuant to Automatic Aid, then
Participant must notify 60 Control of its status.

Any pre-planned and/or Automatic Aid responses to a particular structure, area, scenario or
district shall be submitted in writing to 60 Control. Plan Participants with Mutual Aid pre
plans and/or Automatic Aid responses are required to immediately notify 60 Control in
writing when changes are made to those response protocols.

IX. A. Plan Participation-Membership

Any duly established Fire Agency may become a Plan Participant by filing with the
Commissioner; a resolution, local law or ordinance, as jurisdictional^ appropriate, which has
been duly adopted by its governing body. The resolution form is attached hereto as Appendix

V. The resolution shall provide the following:

(i) affirm the Fire Agency's intent to participate in the Plan and to comply with

its provisions;

(ii) state that there are no resolutions in effect that would restrict the Fire
Agency from providing outside service and training;



(iii) state there are currently no limitations, conditions or restrictions on the Fire
Agency from providing prompt assistance, and the Commissioner of
Emergency Services shall be notified in writing if any such limitations are
imposed subsequent to the adoption of the Resolution;

(iv) state that the Fire Agency shall respond to all calls for assistance from
another Fire Agency through 60 Control;

(v) affirm that the Fire Agency's governing body acknowledges and accepts
financial responsibility pursuant to applicable law.

B. Withdrawal From Plan

Should a participating Fire Agency's ability to provide assistance outside its service area
pursuant to Section 209 of the General Municipal Law be restricted, written notice of such
restriction(s) shall be filed with the Commissioner within five (5) days of the adoption of the
resolution restricting outside assistance. Withdrawal from the Plan shall become effective on
the date noted in the resolution. Withdrawal from the Plan may result in the suspension of
Mutual Aid privileges to that Fire Agency. A Participant withdrawing from the Plan, upon the
effective withdrawal date, shall surrender and return to WCDES all County-owned equipment.

Pursuant to the New York State Fire Mobilization and Mutual Aid Plan ("State Plan"), any
signatory to a county fire mutual aid plan submitted to the New York State Office for Fire

Prevention and Control ("OFPC") for inclusion in the State Plan is automatically a signatory to
the State Plan. WCDES will notify the OFPC of the withdrawal of a Plan Participant.

Withdrawal from the Plan shall continue in effect until amended or repealed by the adoption
of a subsequent resolution, local law or ordinance as set forth in Section 209 of the General
Municipal Law.

X. Complaints

Mutual Aid complaints of any nature, including abuse of the Mutual Aid Plan, should be
addressed in writing to the Commissioner for review, investigation and possible referral to
the Westchester County Fire Advisory Board.

XI. Mutual Aid Coordinators

The Commissioner of WCDES shall appoint and supervise Mutual Aid Coordinators, a/k/a
Deputy Fire Coordinators, and assign them to a Battalion or other assignment, to assist with

the implementation of the Plan. Mutual Aid Coordinators shall serve at the pleasure of the
Commissioner for a term of three (3) years and may be removed at any time. Mutual Aid



Coordinators may be reappointed by the Commissioner in the month of December of the

third year of a term. Concerns about a Mutual Aid Coordinator's performance shall be
addressed to the Commissioner at the request of the majority of the highest ranking active
Chiefs within a designated Battalion. Such request must be made in writing and signed by
each of the Chiefs requesting the review.

Duties of Mutual Aid Coordinators include, but are not limited to:

• Represent the Commissioner at fire scenes and other emergencies. Attend monthly
Coordinator meetings with the Commissioner or his designee.

• Meet with the Chief of each Fire Agency in their assigned Battalion at least quarterly in
order to develop and improve interdepartmental relationships.

• Inform the Incident Commander of available Mutual Aid resources. Assist in the

coordination, e.g. requesting, assignment, etc., of Mutual Aid for the Chief in charge of
the incident.

• Mutual Aid Coordinators upon arrival at a scene/incident shall immediately report to
the Incident Commander. At no time shall the Mutual Aid Coordinator initiate or

assume command of an incident.

• Assist their Battalion Fire Agencies with arranging training, drills and other activities
when requested.

• Promote enthusiasm and assist in the development of programs with, and for the Fire
Agencies in their Battalion.

• Maintain awareness of and report all proposed drills, programs and associated activities
amongst the Fire Agencies within their Battalion to the Commissioner and other Chiefs.

• Work with the WCDES training division to assist Fire Agencies to coordinate training as

needed.

• Inform the Commissioner of any situations or problems in their Battalion that might
arise in connection with Mutual Aid.

• Maintain records of the Mutual Aid Coordinator's activities in their Battalion and

provide a written report to the Commissioner at the monthly meeting.

• Report all accidents, damage to equipment or injuries to personnel within the Battalion
occurring during provision of Mutual Aid to the Commissioner as soon as possible.
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Maintain an updated list of all equipment, special supplies, and Chiefs within their
Battalion. This list is to be updated yearly (or more frequently if significant changes
occur) and forwarded to the Commissioner to assist 60 Control in updating the master
list.

Assist the Commissioner when the State Plan is activated.

Coordinate with the Chiefs within the Battalion, Battalion-wide training.

XII. State Institutions

Should a state institution request assistance from a Fire Agency, the Fire Agency's ranking
officer shall participate in, or establish, a command that will include the institution's liaison.
Additional requests for Mutual Aid shall be the responsibility of the officer in charge.
Reimbursement for firefighting costs incurred while fighting such fire are governed by Section
54-e of the New York State Finance Law.

XIII. Federal Property

Fire Agencies that engage in fighting a fire on a property under the jurisdiction of the United
States may file a claim for reimbursement for the amount of direct expenses and losses
incurred by such fire service under 15 U.S.C.§2210.

XIV. Adjacent Counties

Mutual Aid provided to, or received from Putnam, Rockland, and Orange Counties shall be
authorized by their county fire coordinators (or designees) and coordinated through their
respective county fire communications centers with 60 Control. Mutual Aid provided to and
received from the City of NewYork shall be requested by/through 60 Control.

Extent and limit of participation with county of Fairfield, Connecticut. There is no formal
agreement with Fairfield County. Local reciprocal assistance, if any, must be in accordance
with Article 14-G and Section 209 of the General Municipal Law. All requests for assistance
must be routed through 60 Control. Those Fire Agencies willing to provide Mutual Aid
services across state lines should assure that proper insurance coverage for both personnel
and equipment is in place and should indicate their availability to respond in writing to 60
Control.

11



XV. State Fire Mobilization and Mutual Aid Plan

In accordance with General Municipal Law Section 209-e and 9 NYCRR Part 205, the NewYork
State Fire Mobilization and Mutual Aid Plan was established to provide for the mobilization of
personnel and equipment of fire departments whenever: (i) the Governor determines that
the public interest so requires; (ii) a municipality determines assistance is required; and (iii) a
regional fire administrator determines that assistance, in addition to that provided for under
the local fire mutual aid plan, is required.

The Commissioner shall, upon the State's request under the State Plan, commit County
resources to other counties throughout the New York State.

The Commissioner may, after utilizing all available assistance from within the County,
pursuant to General Municipal Law Section 209-e, contact the OFPC to request activation of
the State Plan.

Liability for outside aid provided pursuant to activation of the State Plan is governed by
Section 209-e and 209-g of the General Municipal Law.

XVI. Coordination with Other Emergency Services

The Commissioner shall develop agreements with appropriate emergency and public service
organizations. Resource information on Police, EMS, Utilities, Hospitals, Departments of
Public Works, local industries and state and federal agencies capabilities and resources shall
be maintained at the EOC and/or 60 Control. Requests for these services shall be routed
through 60 Control.

XVII. Operations

1. Inventory

60 Control shall maintain a record of fire equipment, as well as a list of Chiefs or Fire
Commissioners, as jurisdictional^ appropriate, for each Fire Agency throughout Westchester
County.

Fire Agencies in Westchester County, shall, routinely and as often as warranted, update their
lists of fire equipment/apparatus, Chiefs or Fire Commissioners, as jurisdictional^
appropriate, contacts etc., on forms provided by 60 Control or by providing electronically a
list of equipment/apparatus which list must contain all elements of county supplied forms.
Such information shall be provided to 60 Control by May 15th of each year
Fire Agencies must also submit their mutual aid run cards and "Greater Alarm" Plans, as well

as all other forms, to 60 Control.
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2. Standard Hose Thread

All apparatus and equipment of the Fire Agencies participating in the Plan shall be equipped
with "standard" hose threads as defined by the National Bureau of Standards or have
sufficient adapters to permit interconnection with "National Standard" threads. (See General
Municipal Law Section 209-e.)

3. Accountability / Credentialing

Fire Agencies supplying Mutual Aid shall ensure that their assigned personnel are properly
credentialed when responding to a request for assistance pursuant to this Plan. Incident
Commanders shall maintain accountability for all personnel operating under their command.

4. Notification of Presence of Hazardous Materials/Reporting
General Municipal Law §209-u provides in part that the Fire Chief for each fire department,

fire company, etc., that has notice of the presence of Hazardous Materials in their jurisdiction,
is required by law to send a copy of the report to the office of the County Fire Coordinator. In
addition, General Municipal Law §204-f requires the County to develop a plan for fire service
response to hazardous materials incidents and file that plan with the Office of Fire Prevention
and Control for approval. As such, Fire Agencies need to send copies of the reports to 60
Control.

5. NFPA,OSHAandPESH

The FAB recommends that Plan Participants comply with the standards set forth by the
National Fire Protection Association (NFPA), Occupational Safety and Health Administration
(OSHA), NYS Public Employees Safety and Health (PESH).

XVIII. Special Units - Westchester County

1. Arson Task Force

The Arson Task Force is a cooperative effort with membership consisting of fire and police
agencies, prosecution personnel and staff from the Department of Emergency Services. The
Arson Task Force program mission includes: raising public awareness, reviewing and creating

programs for training firefighters and police personnel in fire investigation and in matters
related to fire cause and origin (C&O) determination. Plan Participants may call for a response
by the C&O team anytime they wish to determine the cause and origin of a fire or if it is
believed that the fire may be suspicious in nature. Requests for C&O team response should be

placed through 60 Control.

2. Westchester County Hazardous Materials Response Team

The WCDES Special Operations Division includes a Hazardous Materials Response Team

("County HAZMAT Team"). This highly trained, well equipped team is available to assist Plan
Participants by providing an organized, coordinated response to contain, manage, identify

and mitigate incidents involving materials and substances posing potential injury or death to
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the general public and to public safety responders. The County HAZMATTeam is available to
respond to a request for assistance from any Plan Participant, other emergency services
entity, or through the State Plan. Any request for a County HAZMAT Team response shall be
placed through 60 Control.

3. Westchester County Technical Rescue Team

The WCDES Special Operations Division includes a Technical Rescue Team ("County Technical
Rescue Team"). This specialized team is an elite technical rescue team that is available to

assist Plan Participants by providing an organized, coordinated response to situations
requiring intricate rescues. The County Technical Rescue Team utilizes unique equipment,
tools and materials to affect these rescues. Team expertise includes, high, medium and low
angle rope rescue, confined space rescue, heavy machinery entrapment, high/medium angle
rescue, structural collapses, swift water rescue, trench rescue and wilderness search & rescue
capabilities.

The County Technical Rescue Team is available to respond to a request for assistance from
any Plan Participant, other emergency services entity, or through the State Plan. Any request
for a response from the County Technical Rescue Team shall be placed through 60 Control.

XIX. Liability

It is understood and agreed by each Fire Agency participating in this Plan that liability arising
from the provision or receipt of Mutual Aid pursuant to this Plan shall be governed by
applicable laws including, but not limited to General Municipal Law Section 209.

XX. Amending the Plan

Amendments to this Plan may be made from time to time at the sole discretion of the

Commissioner. The Plan amendment procedure is as follows:

• Proposed amendments may be submitted in writing to the Commissioner by Plan
Participants for review and possible inclusion in a future amendment/revision to the

Plan.

• Proposed amendments shall be reviewed by the Commissioner and forwarded to the
FAB for review and comment.

• After consultation with the FAB, the Commissioner may then submit the proposed
amendments to the OFPC for review and submission.

• Once approved by OFPC, the Commissioner shall notify FAB.

Plan Participants shall be notified through their Chiefs of any amendments to the Plan.
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Westchester County Fire Mutual Aid Plan

APPENDIX I

WCDES Commissioner

The Commissioner, or his designated County Fire Coordinator, shall have the following duties and
responsibilities as it pertains to the Mutual Aid Plan:

• Administer the Westchester County Fire Mutual Aid Plan as outlined in the statutes
and the Plan.

• Respond to and/or dispatch Mutual Aid Coordinators, a/k/a Deputy Fire
Coordinators, to the scene of a fire or other emergency requiring Mutual Aid,
specialized equipment or technical assistance.

• The County Fire Coordinator and/or Mutual Aid Coordinators shall provide scene
assistance, liaison with Local, County, State and Federal agencies; fill other functions
as requested by the Incident Commander, Chief or officer in charge.

• Administer the New York State Fire Training Program for Westchester County.

• Administer and supervise operation of the Westchester County Fire Training Center
and all training programs for the benefit of the Countyfire services.

• Serve as liaison officer between the fire service of Westchester County and the
OFPC, the Executive branch of County Government and the FAB. Administer and
participate in the New York State Fire Reporting System.

• Administer the Arson Control Plan for Westchester County and oversee the overall
operation of the Westchester County Fire Investigation Unit as approved bythe FAB
and Westchester County Arson Task Force.

• Administer the Hazardous Material Control Plan for Westchester County and
oversee the overall operation of the Westchester County Hazardous Materials
Response Team.

• Administer the Westchester County Technical Rescue Team and oversee the overall
operation of the Westchester County Technical Rescue Team.

• Develop and administer all-Hazard plans in which the services of firefighters may be
utilized.

• Act as liaison between the fire service and other emergency services agencies.
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Administer and oversee the Grasslands Fire Brigade.

• Assure the coordination of Fire Agencies during a County or state-declared
emergency.

Succession of Authority

For purposes of this Plan, the Commissioner, acting as Fire Coordinator, shall
designate in writing the order in which the Deputy Commissioner or WCDES staff
(including Mutual Aid Coordinators/Deputy Fire Coordinators) shall serve in his
absence.

Vacancy In The Position Of Commissioner:

The Westchester County Executive shall designate an acting Commissioner to perform
the duties of Commissioner until a permanent successor is appointed by the County
Executive and approved by the Westchester County Legislature.
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APPENDIX II

Westchester County Department of Emergency Services
Battalion Districts

Battalion 10 Battalion 12

Coveraae Area Coveraae Area

Peekskill Fire Department Ossining Fire Department
Buchanan Fire Department Briarcliff Fire Department
Verplanck Fire Department Archville Fire Department
Montrose Fire Department Pocantico Hills Fire Department
Franklin D. Roosevelt VA Hospital Fire Sleepy Hollow Fire Department
Department
Croton Fire Department Battalion 13

Coveraae Area

Battalion 11 Somers Fire Department
Coveraae Area Croton Falls Fire Department
Hawthorne Fire Department South Salem Fire Department
Thornwood Fire Department Golden's Bridge Fire Department
Pleasantville Fire Department Pound Ridge Fire Department
Valhalla Fire Department Vista Fire Department
Grasslands Fire Department

Battalion 14 Battalion 15

Coveraae Area Coveraae Area

Tarrytown Fire Department Port Chester Fire Department
Dobbs Ferry Fire Department Rye Fire Department
Irvington Fire Department Town of Mamaroneck Fire Department
Hastings Fire Department Village of Mamaroneck Fire Department
Ardsley Fire Department Larchmont Fire Department
Fairview Fire Department Harrison Fire Department
Hartsdale Fire Department
Elmsford Fire Department

Battalion 17

Battalion 16 Coveraae Area

Coveraae Area Continental Village Fire Department
Mount Kisco Fire Department Lake Mohegan Fire Department
Chappaqua Fire Department Yorktown Fire Department
Banksville Fire Department Millwood Fire Department
Armonk Fire Department
Bedford Fire Department
Bedford Hills Fire Department
Katonah Fire Department
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Battalion 18

Coveraae Area

Pelham Manor Fire Department
Pelham Fire Department
Greenville Fire Department
Yonkers Fire Department
Mt. Vernon Fire Department
New Rochelle Fire Department
Eastchester Fire Department

Battalion 19

Coveraae Area

North White Plains Fire Department
White Plains Fire Department
Scarsdale Fire Department
West Harrison Fire Department
Purchase Fire Department
Westchester County Airport

Car 24 - C&O

(North Battalion)
Arson Zone 4

Arson Zone 5

Car 25-C&O

(South Battalion)
Arson Zone 1

Arson Zone 2

Arson Zone 3
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WESTCHESTER COUNTY, NEW YORK

Fire Battalion Coordinator Zones
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Appendix

Communications

All Mutual Aid requests shall be managed by the WCDES Emergency Communications Center
("ECC" a/k/a "60 Control"). Requests can be placed via landline or radio. 60 Control shall
dispatch "mutual aid" based on Computer Aided Dispatch (CAD) recommendations
(programmed to reflect a department's mutual aid "run card") at the request of an Incident
Commander or Mutual Aid Coordinator.

It shall be the responsibility of each fire agency to assure that 60 Control is supplied with the
latest agency information pertaining to ladders, heavy rescue, FAST teams, etc.

To be compliant with NIMS requirements and to avoid confusion, all Mutual Aid radio

communications shall utilize "Plain English", e.g., no 10-codes.

UHF Trunk Radio Communications

Responding Mutual Aid units and apparatus shall use the County's UHF trunk radio system to
confirm response with 60 Control on the agency "home channel" assigned talk group. 60
Control will acknowledge the unit response and direct them to the talk group that incident
communications are being conducted on. Responding equipment or apparatus shall contact
the Incident Commander or designated officer for specific response information related to

the incident (staging area, assignment, ground operations channel assignment, etc.).

On-Scene Communications

On-Scene communications shall be made through the on-scene Incident Commander (IC) or

his designee, e.g., Operations Section, Communications Officer, Assistant Chief, Mutual Aid

Coordinator, etc.

Scene communications shall be conducted utilizing the County eight (8) UHF, low power

(short range) channels for ground operations. Each municipality has been assigned primary
and secondary ground operation channels. Should additional channels be required to

adequately manage incident scene communications, 60 Control will assign an available
channel upon request of the IC. An Incident Commander may assign responding units to a
specific channel or frequency for operations.
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UHF Ground Operations Channe1Assignments

Yonkers 252 2

1 cm:? i

3

EMS 2

4

Avail.

5

Avail.

6

Avail.

7 8
Port Chester/ Rye Brook 239/266 2 3 4 5 6 7 8

Irvington 220 2 3 4 5 6 7 8
Hawthorne

Bedford Hills

219

203

2 3 4 5 6 7 8

Somers

Mohegan Lake
244

226

2

2

3

3

4

4

5

5

6

6

6

7

7

7

8

8

8

Eastchester 210 2 3 4 5 6 7 8
Purchase 241 2 3 4 5 6 7 8
Dobbs Ferry 209 2 3 4 5 6 7 8
Armonk 202 2 3 4 5 6 7 8
Briarcliff Manor 205 2 3 4 5 6 7 8
Elmsford 211 2 3 4 5 6 7 8
Katonah 221 2 3 4 5 6 7 8
Verplanck 249 2 3 4 5 6 7 8

Pelham 235 3 4 5 6 7 8 1 2
Ardsley 201 3 4 5 6 7 8 1 2
Sleepy Hollow 231 3 4 5 6 7 8 1 2
Rye City 242 3 4 5 6 7 8 1 2
Ossining 233 3 4 5 6 7 8 1 2
Bedford Village 204 3 4 5 6 7 8 1 2
Croton or Hudson 208 3 4 5 6 7 8 1 2

Pelham Manor 236 4 5 6 7 8 2 3
Scarsdale 243 4 5 6 7 8 2 3
Pocantico Hills 238 4 5 6 7 8 2 3
Harrison 216 4 5 6 7 8 2 3
Millwood 225 4 5 6 7 8 2 3
Buchanan 255 4 5 6 7 8 2 3
South Sal em 245 4 5 6 7 8 2 3

New Rochelle 230 5 6 7 8 2 3 4

North White Plains 232 5 6 7

8

8

2

2

3

3

4

4

Banksville 258 5 6 7

8

8

2

2

3

3

4

4
Pound Ridge 240 5 6 7 8 2 3 4
Golden's Bridge 214 5 6 7 8 2 3 4
Franklin D. Roosevelt VA
Hospital Fire Dept.

257 5 6 7 8 2 3 4

White Plains 251 6 7 8 2 3 4 5
Hartsdale 217 6 7 8 2 3 4 5
Tarrytown 246 6 7 8 2 3 4 5
Mamaroneck Town 223 6 7 8 2 3 4 5
Chappaqua 206 6 7 8 2 3 4 5
Croton Falls 207 6 7 8 2 3 4 5
Montrose

Greenville

227 6 7 8 2 3 4 5

215 7 8 2 3 4 5 6

Larchmo

Dept. Fire 1 EMS1 EMS 2 Avail. Avail. Avail. Avail.
nt 222 7 8 2 3 4 5 6

Vista 256 7 8 2 3 4 5 6

Yorktown 253 7 8 2 3 4 5 6
Continental Village 213 7 8 2 3 4 5 6

Grasslands Brigade 254 7 8 2 3 4 5 6
Archville 263 7 8 2 3 4 5 6
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Firel Fire 2 EMS 1 EMS 2

Fairview 212

West Harrison 250

Mamaroneck Village 224

Mt Kisco 228

Thornwood 247

Peekskill 234

Valhalla 248

F1 453.0375 PL100 F5 453.9625 PL100
F2 458.0375 PL100 F6 458.9625 PL100

F3 453.8875 PL100 F7 453.9875 PL100

458.8875 PL100 F8 458.9875 PL100
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ZONEA-FIRE ZONE B-EMS ZONE C-Conventional Zone D ZONEE

CH TALK GROUP CH TALK GROUP CH TALK GROUP CH CH

1 60-CONTROL 1 60-CONTROL 1 GRDOPS1 1 U CALL 40 1 MED-A

2 60-FIRE 10 2 60-EMS-10 2 GRDOPS2 2 U CALL 40D 2 MED-B

3 60-FIRE 11 3 60-EMS-ll 3 GRDOPS3 3 UTAC 41 3 MED-C

4 60-FIRE 12 4 60-EMS-12 4 GRDOPS4 4 UTAC 41D 4 MED-D

5 60-FIRE 13 5 60-EMS-13 5 GRDOPS5 5 UTAC 42 5 MED-1

6 60-FIRE 14 6 60-EMS-14 6 GRDOPS6 6 UTAC 42D 6 MED-1D

7 60-FIRE 15 7 60-EMS-15 7 GRDOPS7 7 UTAC 43 7 MED-2

8 60-FIRE 16 8 60-EMS-16 8 GRDOPS8 8 UTAC 43D 8 MED-2D

9 60-FIRE 17 9 60-EMS-17 9 UTAC EMS 9 MED-3

10 60-FIRE 18 10 60-EMS-18 10 UTAC EMS-D 10 MED-3D

11 60-FIRE 19 11 60-EMS-19 11 UTAC41DIGI 11 MED-4

12 60-OPS1 12 60-OPS1 12 UTAC42DIGI 12 MED-4D

13 60-OPS2 13 60-OPS2 13 UTAC 43 DIG 1 13 MED-5

14 60-OPS3 14 60-OPS3 14 UTAC EMS DIGI 14 MED-5D

15 60-OPS4 15 60-OPS4 15 MED-6

16 60-OPS5 16 60-OPS5 16 MED-6D

17 60-OPS6 17 60-OPS6 17 MED-7

18 60-OPS7 18 60-OPS7 18 MED-7D

19 60-OPS8 19 60-OPS8 19 MED-8

20 60-OPS9 20 60-OPS9 20 MED-8D

21 60-OPS10 21 60-OPS10 21 MED-9

22 TAC1 22 TAC1 22 MED-9D

23 TAC2 23 TAC2 23 MED-10

24 TAC3 24 TAC3 24 MED-10D

25 TAC4 25 TAC4 25 MED-12D

26 TAC5 26 TAC5 26 MED-22D

27 TAC6 27 TAC6 27 MED-32D

28 TAC7 28 TAC7 28 MED-42D

29 TAC8 29 TAC8 29 MED52D

30 TAC9 30 TAC9 30 MED-62D

31 TAC10 31

32

33

34

35

36

37

38

39

40

41

42

TAC10

DOBBS FERRY

HUDSON VALLEY

LAWRENCE

MT VERNON

N WESTCHESTER

PHELPS

STJOHNS

ST JOSEPHS

SOUND SHORE

WEST MED CNTR

WHITE PLAINS
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APPENDIX V

WESTCHESTER COUNTY FIRE MUTUAL AID PLAN

Resolution by Municipality or Fire District Having Jurisdiction

offered the following resolution and moved for its adoption:

RESOLVED, that approves participation
(Agency Having Jurisdiction)

by the in the
(Name of Fire Agency)

Westchester County Fire Mutual Aid Plan ("Plan"), as amended from time to time, and further
certifies to Westchester County, through its Commissioner of Emergency Services, that it shall
comply with the provisions of the Plan; and be it further

RESOLVED, that there are no resolutions in effect that restrict outside service and

training by the named Fire Agency; and be it further

RESOLVED that there are currently no limitations, conditions or restrictions on the Fire
Agency from providing prompt assistance, and the Commissioner of Emergency Services shall

be notified in writing if any such limitations are imposed subsequent to the adoption of this
Resolution; and be it further

RESOLVED, that the named Fire Agency shall respond to all calls for assistance from
another Fire Agency through the Westchester County Emergency Communications Center
a/k/a "60 Control"; and be it further

RESOLVED, that the hereby acknowledges and

(Agency Having Jurisdiction)
accepts it's financial responsibility pursuant to applicable law; and be it further

RESOLVED, that a copy of this resolution shall be filed with the Westchester County

Commissioner of Emergency Services.
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Westchester County Fire Mutual Aid Plan

RESOLUTION continued

M seconded this resolution.

Voted: In Favor Opposed Abstained

(Date)

(Signed)

(Title)

Note:

Villages: Resolution to be adopted by the Board of Fire Commissioners; if any; if not, then by Local Law
or ordinance of the Village Board.

Fire Districts: Resolution to be adopted by the Board of Fire Commissioners.

Towns: Resolution/Local Law/Ordinance to be adopted by the Town Board when fire department has
their headquarters outside villages and/or Fire Districts are located in Fire Protection or Fire Alarm Districts.

Cities: Resolution to be adopted by the Board of Fire Commissioners; if any; if not, then by Local Law
or ordinance of the City Board.
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APPENDIX IV

WESTCHESTER COUNTY FIRE MUTUAL AID PLAN

Resolution by State or Federal Agency

agrees to participate
in the Westchester County Fire Mutual Aid Plan, as amended from time to time, and as
allowed by Section of the
Law (indicate law authorizing such participation). This named entity/institution will
cooperate with the development and operation of plans for Mutual Aid in cases of fire or
other emergencies and furnish aid to jurisdictions and geographical areas surrounding the
facility as may be practical.

(Date)

(Authorized Signature)

(Title)
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1. Incident Name:

Appendix VI- ICS Forms

INCIDENT BRIEFING (ICS 201)

2. Incident Number: 3. Date/Time Initiated:

Date: Time:

4. Map/Sketch (include sketch, showing the total area of operations, the incident
site/area, impacted and threatened areas, overflight results, trajectories, impacted
shorelines, or other graphics depicting situational status and resource assignment):

5. Situation Summary and Health and Safety Briefing (for briefings or transfer of

command): Recognize potential incident Health and Safety Hazards and develop necessary-

measures (remove hazard, provide personal protective equipment, warn people of the

hazard) to protect responders from those hazards.

6. Prepared by: Name:

ICS 201, Page 1

Position/Title:

Date/Time:

27
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INCIDENT BRIEFING (ICS 201)

1. Incident Name: 2. Incident Number: 3. Date/Time Initiated:

Date: Time:

7. Current and Planned Objectives:

8. Current and Planned Actions, Strategies, and Tactics:

Time: Actions:

6. Prepared by: Name: Position/Title: Signature:

ICS 201, Page 2 Date/Time:



1. Incident Name:

Westchester County Fire Mutual Aid Plan

Incident Briefing (ICS 201)

2. Incident Number: 3. Date/Time Initiated:

Date: Time:

9. Current Organization (fill in additional organization as appropriate):

Planning Section

Chief

6. Prepared by: Name:

ICS 201, Page 3

Incident

Commander(s)

Liaison Officer

Safety Officer

Public Information

Officer

Operations Section

Chief

Finance/Administrat

ion Section Chief

Position/Title:

Date/Time:

29

Logistics Section

Chief

Signature



Westchester County Fire Mutual Aid Plan

INCIDENT BRIEFING (ICS 201)

1. Incident Name: 2. Incident Number: 3. Date/Time Initiated: J
Date: Time:

10. Resource Summary:

Resource

Resource

Identifi

er

Date/Time

Ordered ETA

Q)

>
•H

U
U

< T
Notes (location/assignment/status)

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

6. Prepared by: Name: Position/Title: Signature:

ICS 201, Page 4 Date/Time:
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1. Incident Name:

3. Objective(s) :

INCIDENT OBJECTIVES (ICS 202)

2. Operational Period: Date From:

Time From:

4. Operational Period Command Emphasis:

General Situational Awareness

5. Site Safety Plan Required? Yes [] No Q
Approved Site Safety Plan(s) Located at:

Date To:

Time To:

6. incident Action Plan (the items checked below are included in this Incident Action Plan)

• ICS 203 • ICS 207 Other Attachments:
• ICS 204 • ICS 208
• ICS 205 • Map/Chart
• ICS 205A • Weather Forcast/Tides/Currents

• ICS 206

7. Prepared by: Name:

8. Approved by Incident Commander: Name:

ICS 202 IAP Page

Position/Title

Date/Time:
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•

•

•
•

Signature:

Signature:



TEST

.fit-
Westchester County Fire Mutual Aid Plan

ORGANIZATION ASSIGNMENT LIST (ICS 203)
1. Incident Name:

2. Operational Period: Date From:

Time From:

Date To:

Time To:

3. Incident Commander(s) a id Command Staff: 7. Operations Section:

IC/UCs Chief

Deputy

Deputy Staging Area

Safety Officer Branch

Public Info.
Branch Director

Liaison Officer Deputy

4. Agency/Organization Representatives: Division/Group

Agency/Organization Name Division/Group

Division/Group

Division/Group

Division/Group

Branch

Branch Director

Deputy

5. Planning Section: Division/Group

Chief Division/Group

Deputy Division/Group

Resources Unit Division/Group

Situation Unit Division/Group

Documentation Unit Branch

Demobilization Unit Branch Director

Technical Specialists Deputy

Division/Group

Division/Group

Division/Group

6. Logistics Section: Division/Group

Chief Division/Group

Deputy Air Operations Branch

Support Branch Air Ops Branch Dir.

Director

Supply Unit

Facilities Unit 8. Finance/Administration Section:

Ground Support Unit Chief

Service Branch Deputy

Director Time Unit

Communications Unit Procurement Unit

Medical Unit Comp/Claims Unit

Food Unit Cost Unit

9. Prepared by: Nam* Posit ion/Title: Signature:

ICS 203 IAP Page Date/Time
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1. Incident Name:

4. Operations Personnel: Name

Operations Section Chief:

Branch Director:

Division/Group Supervisor:

5. Resources Assigned:

Resource Identifier Leader

6. Work Assignments:

7. Special Instructions:

ASSIGNMENT LIST (ICS 204

2. Operational Period:
Date From:

Time From:
Date To:

Time To:

Contact Number(s

Contact (e.g., phone, pager,
radio frequency, etc.}

3.

Branch:

Division:

Group:

Staging Area:

Reporting Location,
Special Equipment and
Supplies, Remarks, Notes,
Information

8. Communications (radio and/or phone contact numbers needed for this assignment):
Name/Function Primary Contact: indicate cell, pager, or radio
frequency/system/channel)

/

9. Prepared by: Name:

ICS 204 IAP Page

Position/Title:

Date/Time:
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Incident Radio Communications Plan {ICS 205)

1. Incident Name: 2. Date/Time Prepared:
Date:

Time:

3. Operational Period:

Date From: Date To:

Time From: Time To:

4. Basic Radio Channel Use:

Zone

Grp.

Ch

# Function

Channel

Name/Trunked Radio

System Talkgroup Assignment
RX Freq

N or W

RX

Tone/NAC

TX Freq

N or W

TX

Tone/NAC

Mode

(A, D, or

M)

Remarks

5. Special Instructions:

6. Prepared by (Communications Unit Leader): Name: S ignatt re:

ICS 205 1IAP Page | Date/Time



Incident Name:

COMMUNICATIONS LIST (ICS 205A)

2. Operational Period: Date From:

Time From:

3. Basic Local Communications Information:

Incident Assigned Position Name (Alphabetized)

4. Prepared by: Name: Position/Title:

IAP Page

Date To:

Time To:

Method(s) of Contact

(phone, pager, cell, etc.

_Signature:



Westchester County Fire Mutual Aid Plan

1. Incident Name:

3. Medical Aid Stations:

Name

Medical Plan (ICS 206

2. Operational Period: Date From:

Time From:

Location
Contact

Number(s)/Frequency

4. Transportation (indicate air or ground):

Ambulance Service

5. Hospitals:

Hospital Name

Address,

Latitude & Longitude
if Helipad

6. Special Medical Emergency Procedures

Location

Contact

Number(s)/

Frequency

Contact

Number(s)/Frequency

Travel Time

Air Ground

Trauma

Center

DYes
Level:

DYes
Level:

DYes
Level:

DYes
Level:

DYes
Level:

Date To:

Time To:

Paramedics

on Site?

• Yes • No

• Yes • No

• Yes • No

• Yes • Nc

• Yes • No

• Yes • No

Level of Service

DaLS • BLS

Dals [J BLS

DALS • BLS

DALS • BLS

Burn

Center

DYes
• No

DYes
• No

DYes
• No

DYes
• No

DYes
• No

Helipad

DYes
• NO

DYes
• No

DYes
• No

DYes
• No

DYes
• No

• Check box if aviation assets are utilized for rescue. If assets are used, coordinate with Air
Operations.

7. Prepared by (Medical Unit Leader): Name: Signature:

Approved by (Safety Officer): Name: Signature:

ICS 206 IAP Page Date/Time:

36



1. Incident Name:

3. Organization

Chart

Operations
Section Chief

INCIDENT ORGANIZATION CHART (ICS 207)

2. Operational Period: Date From:
Time From:

Date To:

Time To:

Liaison Officer

Incident Commander(s)

Staging Area

Manager

Safety Officer

Public Information

Officer

Planning Section
Chief

Resources Unit Ldr.

Situation Unit Ldr.

Documentation Unit

Ldr.

Demobilization Unit

Ldr.

31Logistics
Section Chief

Support Branch

Dir.

Supply Unit
Ldr.

Facilities Unit

Ldr.

Ground Spt.

Unit Ldr.

Service Branch

Dir.

Comms Unit Ldr.

Medical Unit

Ldr.

Food Unit Ldr.

Finance/Admin

Section Chief

Time Unit Ldr.

Procurement Unit

Ldr.

Comp./Claims Unit
Ldr.

Cost Unit Ldr.

ICS 207 IIAP Page I4. Prepared by: Name: Position/Title: Signature: Date/Time:



1. Incident Name:

Safety Message/Plan (ICS 208)

2. Operational Period: Date From:

Time From:

3. Safety Message/Expanded Safety Message, Safety Plan, Site Safety Plan:

4. Site Safety Plan Required? Yes • No •
Approved Site Safety Plan(s) Located At:

5. Prepared by: Name:

I IAP Page

Position/Title:

ICS 208 Date/Time:

Signature:

Date To:

Time To:
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ACTIVITY LOG (ICS 214)

1. Incident Name:
2. Operational Period: Date From: Date To:

Time From: Time To:

3. Name: 4. ICS Position: 5. Home Agency (and Unit):

6. Resources Assigned:

Name ICS Position Home Agency (and Unit)

7. Activity Log:

Date/Time Notable Activities

8. Prepared by: Name: Position/Title: Signature:

ICS 214, Page 1 |Date/Time:



!$'^•p Westchester County Fire Mutual Aid Plan

1. Incident Name:

7. Activity Log (continuation):

Date/Time Notable Activities

. Prepared by: Name:

ICS 214, Page 2

Activity Log (ICS 214)

2. Operational Period: Date From:

Time From:

Position/Title

Date/Time:

41

Signature:

Date To:

Time To:



APPENDIX VII

DIVISIONS - BASIC ICS OPERATIONAL GUIDELINES

Divisions may be used to divide an incident into geographical areas of operation.
Assigned Division Officers would be responsible for all operations within their Division's
geographical area. Each Division Officer is responsible for the tactical deployment of the
resources at his/her disposal and for communicating needs and progress to the IC. The IC
determines strategic objectives and assigns available resources to the Divisions where they
are most needed. When effective Divisions have been established, the IC can concentrate on
overall strategy and resource allocation.

Safety of fire fighting personnel represents a major reason for establishing Divisions. Each
Division Officer must maintain communication with assigned firefighters to control both their
positions and function and must be constantly aware of the safety of their operations.
Division Officers should work closely with the Safety Officers.

1. COMMAND SHOULD BEGIN TO ASSIGN DIVISIONS BASED ON THE FOLLOWING
FACTORS.

• Any situation, which will eventually involve a number of areas, firefighters or
functions beyond the capability of the IC to directly control.

• When mutual aid companies are requested.

• When firefighters are involved in dangerous or complex interior or exterior
operations.

• When firefighters are operating from tactical positions over which the IC has
little or no control.

• Any complex incident involving large numbers of personnel.

• Incidents covering large geographic areas.

2. DIVISION GUIDELINES:

It will be the ongoing responsibility of the Incident Commander to assign Divisions as
required for effective control of the incident.

42
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•e*.#

SIDE B

Westchester County Fire Mutual Aid Plan

Divisions assigned to specific geographic areas outside the building or incident will be
designated by letter for the exterior of the building (Division A, Division B, Division C,
Division D, etc.).

SIDEC

(rear)

SIDED

Fire Building

SIDE A

(front) -Address Side

Other Division designations can be used as long as they are consistent with the ongoing operation.

In some cases landmarks may provide better designations for operating Divisions (ROOF DIVISION,
INTERIOR DIVISION, BASEMENT, etc.).

DIVISIONS/SIDES can be used with irregular shaped structures. Each side or section will be named
alphabetically starting with "A" on the address side of the structure.

In multi-story occupancies, Divisions will usually be indicated by floor numbers (Second Floor will be
Division 2; Fifth Floor will be Division 5, etc.).

Multistory Designation System

^^^"^ Floor 5 ^-^
1

^^-^^ Division 4 ^^
|

^^^^ Floor 3 ^^-^
j

^^^^ Floor 2 ^^^
|

^^^^ Floor 1 ^-^

43



Division Officers and the Command Post will use the Division designations in radio communication
to avoid confusion. A Division Officer will receive an explanation of the overall strategy from the
Incident Commander along with assigned resources. In some cases a Division Officer will be
assigned to an area initially to evaluate and report on conditions and will advise the IC of needed

tasks and resources. The assigned person will then proceed to the Division, evaluate conditions
and assume overall responsibility for directing operations in that Division according to the overall
plan as given to him/her by the IC.

The early establishment of Divisions provides an effective framework on which the operation can
be built, eliminating or adding Divisions as the incident requires.

Division Officers will be responsible for and in control of all assigned functions within their Division.
This requires each Division Officer to:

1. Monitor safety, accountability, and welfare of Division personnel.

2. Monitor work progress.

3. Redirect activities as necessary.

4. Coordinate with related activities.

5. Request additional resources as needed.
6. Provide status reports to the Incident Commander.

Each Division Officer will keep the Incident Commander and/or Operations Officer informed on the
conditions in that Division through regular progress reports. The IC must be advised immediately
of significant changes, particularly those involving ability or inability to complete the mission,
hazardous conditions, accidents, collapse, etc. The IC allocates overall resources to Divisions and
depends upon the Division Officer to advise on the resources required within their Divisions.







RESOLUTION 
APPOINTMENT OF PRESIDENT 

(DEPUTY MAYOR) 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New 

York: 

 RESOLVED, that TRUSTEE GENE CECCARELLI, be and he hereby is 
designated as President of the Board of Trustees with the power to act as Mayor of the 
Village of Port Chester, New York, in case of the absence or sickness of the Mayor, in 
which event, he shall have all the powers, rights and privileges, and be subject to all the 
duties of the Mayor of the Village until recovery or return of said Mayor who shall have 
been absent or sick. 

Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



 

VILLAGE OF 
PORT CHESTER 
222 Grace Church Street, Port Chester, New York 10573 

 

AGENDA MEMO 
 

Department: Department of Public Works 
 
BOT Meeting Date: 9/2/2014 

 
Item Type: Resolution 

 
Sponsor’s Name: Anthony (Tony) Cerreto, Village Attorney 

 
Description Yes No Description Yes No 

Fiscal Impact x  Public Hearing Required  x 

Funding Source: See below BID #2014-005   
Account #:  Strategic Plan Priority Area 
 Yes No N/A 

Agreement ☐ x Manager Priorities 
Strategic Plan Related ☐ x N/A 

 
 

Agenda Heading Title 
(Will appear on the Agenda as indicated below) 

 
Repurpose Resolution 
 

Summary 
 

Background:   
 
This resolution sets the plate for Items 13A and 13B and Item 14 with regard to the 
Road Resurfacing Program for 2014. 
 
The 2014-2015 Capital Budget authorized $1,150,000 for street resurfacing. Due to the 
severity of the last winter, additional streets were recommended for inclusion in this 
year’s resurfacing program. Using available CHIPS program funds and the balances 
from closing out all proposed related capital projects, the Village may undertake all of 
the recommended work. 
 
One of the capital projects proposed to be closed out, i.e. parking lot improvements at 
222 Grace Church Street in the amount of $157,227.44, requires Board action before 
this amount can be applied. Bond counsel has advised that such action is necessary 
since the period of probable usefulness (“PPU”) of a parking lot is different than for a 



 
 

street, 10 years vs.15 years, respectively. A supermajority of the Board (5 members) is 
required to adopt this resolution; it is not subject to a permissive referendum as was the 
original bond resolution. 
 
If the Board adopts this resolution, then Item 13A is in order and the bi d award will 
include all of the streets recommended by staff.  If the Board does not adopt this 
resolution, then Item 13B is in order and the streets designated as secondary streets 
would not be resurfaced as part of the bid.  
 
Item No. 14 is the bid award to the low bidder.   
 

Proposed Action 
 
 

That the Board of Trustees adopt the Resolution 
 

Attachments 
 
Repurpose Resolution 
List of Streets 



VILLAGE OF PORT CHESTER, NEW YORK 

REPURPOSE RESOLUTION 

 On motion of TRUSTEE  , by TRUSTEE  , the following resolution was 

adopted by the Board of Trustees of the Village of Port Chester, New York: 

 WHEREAS, the Village of Port Chester (the “Village”) issued $475,000 principal amount 
general obligations on September 27, 2007 (the “Bonds”) to finance the cost of the acquisition, 
construction and reconstruction of parking improvements in and for the Village pursuant to a 
$475,000 aggregate principal amount serial bond resolution (the “2007 Resolution”) adopted by 
the Board of Trustees on February 21, 2007 (the “Project”); and 

 WHEREAS, $317,773 of the proceeds of the Bonds were spent on the Project; and 

 WHEREAS, the Village Board of Trustees has determined that Project has been completed; 
and 

 WHEREAS, $157,227 of the proceeds of the Bonds issued by the Village remain unspent 
(the "2007 Unspent Proceeds"); and   

 WHEREAS, all of such proceeds have been invested at a yield less than the yield on the 
Bonds such that no arbitrage profit has been earned and no event which would constitute a material 
event under SEC Rule 15(c)(2)(12) has occurred.  

WHEREAS, the Village Board of Trustees has directed that a portion of the 2007 Unspent 
Proceeds be applied to projects included in the adopted capital budget for Fiscal Year 2014 and a 
portion of the 2007 Unspent Proceeds be applied to the payment of the acquisition, construction 
and reconstruction of road improvements, including drainage improvements, in and for the Village; 
and 

NOW, THEREFORE, be it resolved by the Board of Trustees of the Village of Port 
Chester, New York, anything in the Code of the Village to the contrary notwithstanding, as follows: 

1.      RESOLVED,  that pursuant to section 165.00(a) of the Local Finance Law and 
section 11 of the General Municipal Law, a portion of the proceeds originally in the amount of 
$157,227 constituting obligations of the Village issued pursuant to a $475,000 aggregate principal 
amount serial bond resolution adopted by the Board of Trustees on February 21, 2007, now unspent 
and not needed for the object or purpose stated therein, hereby shall be (A) (i) deposited in a single 
special account of the Village in a bank or trust company located and authorized to do business in 
New York, (ii) not at any time commingled with other funds of the Village, and (iii) expended and 
applied to the cost of the acquisition, construction and reconstruction of road improvements, 
including drainage improvements, such class of objects or purposes having a period of probable 
usefulness of fifteen (15) years pursuant to subdivision 20(c) of paragraph a of Section 11.00 of 
the Local Finance Laws, or (B) applied to debt service payable on serial bonds of the Village 



maturing in 2014 and 2015.   In connection with the issuance of said obligations, the Board of 
Trustees hereby ratifies, approves and confirms the powers delegated to the Village Treasurer, as 
chief fiscal officer of the Village, contained in said bond resolution. 

2.      FURTHER RESOLVED, that the maximum maturity of serial bonds authorized 
pursuant to the 2007 Resolution shall be not be in excess of ten (10) years.  

 3.      FURTHER RESOLVED, that prior to the expenditure of said unspent proceeds, the 
Board of Trustees shall conduct applicable environmental compliance proceedings under the NYS 
Environmental Quality Review Act with respect to the environmental and climate change impact 
of said similar object or purpose. 

4.      FURTHER RESOLVED, this resolution will take effect upon its adoption by the 
Board of Trustees of the Village. 

Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



 
 

CLOSEOUT OF COMPLETED STREET PROJECTS & INCREASE 
FY 2014-15 STREET RESURFACING PROJECT 

 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New 

York: 

 
 WHEREAS, the Village consulting engineer has recommended that streets that 
were severely damaged due to the harsh Winter be included in this year’s street paving  
budget, and  
 

WHEREAS, extra CHIPS funding of $64,788.08 ($214,788.08-$150,000 was 
budgeted) is available from the Extreme Winter Recovery Appropriation, and  

 
WHEREAS, the Village Treasurer is recommending the closing of various 

completed street paving projects, and that any remaining balance from said projects be 
applied to the Village’s current street resurfacing project 5.5110.400.2014.141 to assist 
with this year’s paving costs.  Now, therefore, be it 
 
 
 RESOLVED, that the FY 2014-15 Street Resurfacing project be increased from 
$1,150,000 to $1,705,277.11 and the following projects in the Capital Fund be closed out, 
and that the Capital Fund be modified as follows: 
 
Project    Budget  Revenues Expenditures Balance 
 
005.5110.0400.2008.0074:  
Street Resurfacing-2008-/09 $   600,000.00 $   500,000.00 $   470,824.61 $  29,175.39 
 
005.5110.0400.2010.0110:  
Road Resurfacing – 20010/11 $1,301,505.92 $1,371,261.10 $1,067,174.90 $304,086.20   
 
005.1620.0400.2007.0070:  
Pkg Lot Impr-222 Grace Ch 07/08 $   477,000.00 $   477,000.00 $   319,772.56 $157,227.44 
 
 
$ 29,175.39 From:   Street Resurfacing -2008/09 To:   Street Resurfacing-2014/15 
                005.5110.400.2008.74           005.5110.400.2014.0141 

(Budget Increase from $1,150,000 to 
$1,179,175.39) 

 
$304,086.20 From:   Road Resurfacing-2010/11  To:   Street Resurfacing-2014/15 
                005.5110.0400.2009.0090           005.5110.0400.2014.0141 

(Budget Increase from $1,179,175.39 
to $1,483,261.59) 

 
$157,227.44  From:   Pk’g Lot Imp-222 Grace Ch-2007/08 To:   Street Resurfacing-2014/15 
                005.7110.0400.2006.0046           005.5110.0400.2014.0141 

(Budget increase from $1,483,261.59 
to $1,640,489.03) 

 



$ 64,788.08 From:   Additional CHIPS Funding  To:   Street Resurfacing-2014-15 
                              005.5110.0400.2014.0141 
                        (Budget increase from $1,640,789.03 
                 to $1,705,277.11) 
 
Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



 
 

CLOSEOUT OF COMPLETED STREET PROJECTS & INCREASE 
FY 2014-15 STREET RESURFACING PROJECT 

 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New 

York: 

 
 WHEREAS, the Village consulting engineer has recommended that streets that 
were severely damaged due to the harsh Winter be included in this year’s street paving  
budget, and  
 

WHEREAS, extra CHIPS funding of $64,788.08 ($214,788.08-$150,000 was 
budgeted) is available from the Extreme Winter Recovery Appropriation, and  

 
WHEREAS, the Village Treasurer is recommending the closing of various 
completed street paving projects, and that any remaining balance from said 
projects be applied to the Village’s current street resurfacing project 
5.5110.400.2014.141 to assist with this year’s paving costs.  Now, therefore, be it 

 
 RESOLVED, that the FY 2014-15 Street Resurfacing project be increased from 
$1,150,000 to $1,548,049.67 and the following projects in the Capital Fund be closed out, 
and that the Capital Fund be modified as follows: 
 
 
005.5110.0400.2008.0074:  
Street Resurfacing-2008-/09 $   600,000.00 $   500,000.00 $   470,824.61 $  29,175.39 
 
005.5110.0400.2010.0110:  
Road Resurfacing – 20010/11 $1,301,505.92 $1,371,261.10 $1,067,174.90 $304,086.20   
 
 
$ 29,175.39 From:   Street Resurfacing -2008/09 To:   Street Resurfacing-2014/15 
                005.5110.400.2008.74           005.5110.400.2014.0141 

(Budget Increase from $1,150,000 to 
$1,179,175.39) 

 
$304,086.20 From:   Road Resurfacing-2010/11  To:   Street Resurfacing-2014/15 
                005.5110.0400.2009.0090           005.5110.0400.2014.0141 

(Budget Increase from $1,179,175.39 
to $1,483,261.59) 

 
$ 64,788.08 From:   Additional CHIPS Funding  To:   Street Resurfacing-2014-15 
                              005.5110.0400.2014.0141 
                        (Budget increase from $1,483,261.59 
                to $1,548,049.67) 
Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 



ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



 

VILLAGE OF 
PORT CHESTER 
222 Grace Church Street, Port Chester, New York 10573 

 

AGENDA MEMO 
 

Department: Department of Public Works 
 
BOT Meeting Date: 9/2/2014 

 
Item Type: Resolution 

 
Sponsor’s Name: Rocky Morabito, DPW 

 
Description Yes No Description Yes No 

Fiscal Impact x  Public Hearing Required  x 

Funding Source: See below BID #2014-005   
Account #:  Strategic Plan Priority Area 
 Yes No N/A 

Agreement x☐  Manager Priorities 
Strategic Plan Related ☐ x N/A 

 
 

Agenda Heading Title 
(Will appear on the Agenda as indicated below) 

 
Awarding Bid for Road Resurfacing 2014 
 

Summary 
 

Background:   
 
This work involves the Road Resurfacing Program for 2014. 
 
The work was competitively bid in accordance with State Law requirements and the 
recommendation is that the award be made to the low bidder, Bilotta Construction Corp. 
 
The 2014-2015 Capital Budget authorized $1,150,000 for street resurfacing. Due to the 
severity of the last winter, additional streets were recommended for inclusion in this 
year’s resurfacing program. Using available CHIPS program funds and the balances 
from closing out related capital projects, the Board may undertake all of the 
recommended work.  
 
A representative of the Village’s consulting engineer, Dolph Rotfeld’s office will be 
present at the meeting to answer any questions. 



 
 

 
Proposed Action 

 

 
That the Board of Trustees adopt the Resolution 
 

Attachments 
 
Bid Analysis Sheet 
Recommendation Letter from Dolph Rotfeld 



 
 

AWARDING BID FOR ROAD RESURFACING 2014 
 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New York: 

 

 WHEREAS, the Village of Port Chester has advertised for bids for Road 
Resurfacing 2014 (Bid No. 2014-05); and 

 
WHEREAS, the Village received three bids for this work; and 
 
WHEREAS, the Village’s consulting engineer, Dolph Rotfeld Engineering, P.C., 

recommends that the Board accept the low bid of Billota Construction Corp. with 
Alternate A which bid which meets all the specifications as set forth in the bid 
documents.  Now therefore, be it 
 
 RESOLVED, that the Board of Trustees hereby awards the bid for Road 
Resurfacing 2014 to Bilotta Construction Corp., 296 Purchase Street, Rye, New York 
10580 in the amount of $1,553,647 and be it  
  
 FURTHER RESOLVED, that the Village Manager is hereby authorized to enter 
into an agreement with the contractor; and be it 
 

FURTHER RESOLVED, that the funding for said work be appropriated from FY 
2014-15 Street Resurfacing Project 5.5110.400.2014.141 in the amount of $1,441,154.50 
and from Sidewalk/Curb Improvement Project 5.5110.400.2011.120 in the amount of 
$112,492.50. 

 
Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



Dolph Rotfeld Engineering~ P.C. 
CONSULTANTS & DESIGNERS 

200 White Plains Road, Tarrytown, NY 10591 • (914} 631-8600 

August 27, 2014 

Mr. Chris Steers 
Village Manager 
222 Grace Church Street 
Port Chester, N.Y. 10573 

RE: 2014 Road Resurfacing 
Bid No. 14-05 
Port Chester, New York 

Dear Mr. Steers: 

On August 13, 2014, three bids were received for the above referenced project. The bidder with 
the apparent lowest base bid was Bilotta Construction Corp. of Rye, NY with a Base Bid Price of 
$1,632,447. Alternate "A" of the contract represents a substitution of line item 51AWMA in the 
base bid. Considering the substitution of this line item with all received Alternate "A" bids, the 
bidder with the apparent lowest adjusted bid price is Bilotta Construction Corp. with an adjusted 
bid price of$1,553,647. This number includes $112,492.50 for the installation of concrete and 
asphalt curbing. 

Alternate "A" is for the use of asphalt containing up to 10% Recycled Asphalt Pavement (RAP). 
The use of 10% RAP is an acceptable alternative to the "no RAP" requirement in the base bid. 
The 10% RAP is the same mix used in 2012 also by Bilotta Construction Corp. Currently, the 
NYSDOT uses up to 18% RAP in their asphalt mixes. This alternate was put in the bid contract 
to determine if there are financial savings to the Village; implementing Alternate "A" saves the 
Village $78,800. 

Having completed the road resurfacing contract satisfactorily in the Village of Port Chester in 
2012, Bilotta Construction Corp. is familiar with the work that is required in this contract. This 
office has worked with Bilotta Construction Corp. on several previous projects and has found 
that their work is satisfactory. Bilotta Construction Corp. is qualified for this project. This 
office hereby recommends immediate award of the above referenced contract to Bilotta 
Construction Corp. so that the work can commence as soon as possible. 

C: A. Cerreto, V lage Attorney 
J. Richards, Village Clerk 
L. Douglas, Village Treasurer 

R. Morabito, Village DPW General Foreman 
C. Summa, Village DPW Assistant General Foreman 



VILLAGE OF PORT CHESTER

BID ANALYSIS SHEET

BID #14-05
BID FOR: 2014 ROAD RESURFACING BID NO. 14-05

BID OPENING DATE Wednesday, August 13, 2014

BID PUBLICATION DATE Friday, July 25, 2014

TIME:

SPECIFICATIONS AVAILABLE Wednesday, July 30, 2014 at 10:30 a.m.

10:30 a.m.

Please Print Name and Address

BIDDER: Bilotta Construction Corp

ADDRESS: 296 Purchase Street

ADDRESS:

CITY: Rye STATE: NY ZIP CODE: 70580

E-MAIL: bilottacost(p)yerizon. net

PHONE #: (914) 967-2944 FAX #: (914) 967-2946

AMOUNT: \i(MJ HH7 .oo 1 n\< ion*0
* f 1 1

Please Print Name and Address

BIDDER: Montesano Bros. Inc.

ADDRESS: 76 Plain Ave.

ADDRESS:

CITY: New Rochelle STATE: NY ZIP CODE: 10801

E-MAIL: Fcoonevmmontesanobros. com

PHONE #: (914) 235-4800 FAX#: 914-235-1048

AMOUNT: 7;7Sy, ir>).oo J ^b<,} 3oo



VILLAGE OF PORT CHESTER

BID ANALYSIS SHEET

Please Print Name and Address

BIDDER: ELQ Industries (Steve Mgeditchlan, Estimator)

ADDRESS: 567 Fifth Avenue

ADDRESS:

CITY: New Rochelle STATE: NY ZIP CODE: 10801

E-MAIL: smgrditchianmelgindustries. com

PHONE #: (914) 654-1060 ext 114 FAX#: 914-654-1307

AMOUNT: t^C^C^ Q() / l^^^OQQ

Please Print Name and Address

BIDDER:

ADDRESS:

ADDRESS:

CITY: STATE: ZIP CODE:

E-MAIL:

PHONE #: FAX#:

AMOUNT:

Please Print Name and Address

BIDDER:

ADDRESS:

ADDRESS:

CITY: STATE: ZIP CODE:

E-MAIL:

PHONE #: FAX#:

AMOUNT:



VILLAGE OF PORT CHESTER

BID ANALYSIS SHEET

The following were present at the opening of the bids:

Village Clerk: "^v\>sx Q,. CUctafiN
Deputy Village Clerk:

Village Attorney

Department Head:

Other:





 

VILLAGE OF 
PORT CHESTER 
222 Grace Church Street, Port Chester, New York 10573 

 

AGENDA MEMO 
 

Department: Department of Public Works 
 
BOT Meeting Date: 9/2/2014 

 
Item Type: Resolution 

 
Sponsor’s Name: Rocky Morabito, DPW 

 
Description Yes No Description Yes No 

Fiscal Impact x  Public Hearing Required  x 
Funding Source: Sewer Improvement 
2013/2014  BID #2014-02   

Account #: 5.8120.400.2013.132 Strategic Plan Priority Area 
 Yes No N/A 

Agreement x☐  Manager Priorities 
Strategic Plan Related ☐ x N/A 

 
 

Agenda Heading Title 
(Will appear on the Agenda as indicated below) 

 
Awarding Bid for Pilgrim Drive Drainage Improvements 
 

Summary 
 

Background:   
 
This will allow for the Village to replace the undersized and damaged storm drain on 
Pilgrim Drive. The lack of adequate drainage has been the subject of persistent 
neighborhood complaint. The work will be coordinated so that it is undertaken prior to 
scheduled paving on the street. The work was competitively bid in accordance with 
State Law requirements and there is sufficient funding in place. 
 
A representative of the Village’s consulting engineer, Dolph Rotfeld’s office will be 
present at the meeting to answer any questions. 
 

Proposed Action 
 
 
 

That the Board of Trustees adopt the Resolution 



 
 

Attachments 
 
Bid Analysis Sheet 
Recommendation Letter from Dolph Rotfeld  



 
 

AWARDING BID FOR PILGRIM DRIVE DRAINAGE IMPROVEMENTS 
 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New York: 

 

 WHEREAS, the Village of Port Chester has advertised for bids for Pilgrim Drive 
Drainage Improvements (Bid No. 2014-02); and 

 
WHEREAS, the Village received eight bids for this work; and 
 
WHEREAS, the Village’s consulting engineer, Dolph Rotfeld Engineering, P.C., 

recommends that the Board accept the low bid of Con-Tech Construction Technology, 
Inc. which bid which meets all the specifications as set forth in the bid documents.  Now 
therefore, be it 
 
 RESOLVED, that the Board of Trustees hereby awards the bid for Pilgrim Drive 
Drainage Improvements to Con-Tech Construction Technology, Inc., 28 Lakeview Drive, 
Yorktown Heights, New York 10598 in the amount of $95,979.00,  and be it  
  
 FURTHER RESOLVED, that the Village Manager is hereby authorized to enter 
into an agreement with the contractor; and be it 
 

FURTHER RESOLVED, that the funding for said work be appropriated from 
Sewer Improvement 13/14 Project account code 5.8120.400.2013.132. 

 
Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



Dolph Rotfeld Engineering, P.C. 
CONSULTANTS & DESIGNERS 

200 White Plains Road, Tarrytown, NY 10591•(914)631-8600 

July 31, 2014 

Mr. Giuseppa Carino, President 
Con-Tech Construction Technology, Inc. 
28 Lakeview Drive 
Yorktown Heights, NY 10598 

Re: PILGRIM DRIVE DRAINAGE IMPROVEMENTS 

Dear Mr. Carino: 

Please be advised that the Village of Port Chester has authorized me to remove 
the following items from the Bid you submitted for Contract No. 14-oz on May 1, 
2014. 

To be eliminated: 

Item lM: Miscellaneous Additional Work = $ 5,000.00 
Item 2M: Miscellaneous Earth Excavation = 294.00 
Item SR: Rock Excavation-Trench 

(No Blasting) = 4,100.00 
Item 53RP Furnish & Install Asphalt 

Trench Restoration = 10.725.00 

Cost Reduction = $20,119.00 

The following will be an addition to the Contract. 

Item 73 will now be placed to the elevation of the existing adjacent roadway and 
require an additional estimated amount of 23 cy of Controlled Density Backfill at 
$120.00/cy. The additional amount of $2,760.00 will be added to the total bid. 

Therefore, your contract amount for all estimated quantities of the revised work 
to be done, as shown on the plans and in the specifications, will be $78,620.00. 



Mr. Giuseppa carino 
July 31, 2014-Page 2 

Dolph Rotfeld Engineering, P.C. 

Please indicate your acceptance in the designated space below. We Intend to 
award a contract to your firm on August 18, 2014. Please submit the necessary 
bonds and insurances as soon as possible so that we can proceed Immediately 
after that date to sign a contract. Work on the project should start during the 
week of September 1, 2014. 

Elimination of the above four items and addition of estimated quantity of Item 73 
is acceptable. 



VILLAGE OF PORT CHESTER

BID ANALYSIS SHEET

BID#: 2014-02

ITEM BID: Pilgrim Drive Drainage Improvements
BID OPENING DATE May 1,2014 10:00 a.m.

Please Print Name and Address

BIDDER: Vernon Hills Contracting Corp.

ADDRESS: 395 N. Macquesten Pkwy

ADDRESS:

CITY: Mount Vernon STATE: NY ZIP CODE: 10550

E-MAIL:

PHONE #: 914-667-1333 FAX #: 914-667-1334

AMOUNT \0»O<te. SO
Please Print Name and Address

BIDDER: Bilotta Construction Corp

ADDRESS: 296 Purchase Street

ADDRESS:

CITY: Rye NY 10580

E-MAIL:

PHONE #: FAX#:

AMOUNT \1S, <vm . on
/

Please Print Name and Address

BIDDER: ELQ Industries Inc.

ADDRESS: 567 Fifth Avenue

ADDRESS:

CITY: New Rochelle STATE: NY ZIP CODE: 10601

E-MAIL:

PHONE #:

AMOUNT ^Lj Q\Q V&
FAX#:



VILLAGE OF PORT CHESTER

BID ANALYSIS SHEET

Please Print Name and Address

BIDDER: Paladino Concrete Creations Corp.

ADDRESS: 315 N. Macquesten Pkwy

ADDRESS:

CITY: Mount Vernon STATE: NY ZIP CODE: 10550

E-MAIL:

PHONE #: FAX#:

AMOUNT W>, M2S . 00
f

Please Print Name and Address

BIDDER: LandVScape, Inc.

ADDRESS: 5 Dogwood Lane

ADDRESS:

CITY: Katonah STATE: NY ZIP CODE: 10536

E-MAIL:

PHONE #: FAX#:

AMOUNT

™i . ISO _ 00

Please Print Name and Address

BIDDER: Con-Tech Construction Technology Inc.

ADDRESS: 28 Lakeview Drive

ADDRESS:

CITY: Yorktown Heights STATE: NY ZIP CODE: 10598

E-MAIL:

PHONE #: FAX#:

AMOUNT C^ ^ ^C^ gQQ



VILLAGE OF PORT CHESTER

BID ANALYSIS SHEET

Please Print Name and Address

BIDDER: Joken Development Corp

ADDRESS: 9 Belway Place

ADDRESS:

CITY: White Plains STATE: NY ZIP CODE: 10601

E-MAIL:

PHONE #: FAX#:

AMOUNT \Z6 , QGS. oo

Please Print Name and Address

BIDDER: Landi Contracting Inc.

ADDRESS: 13 Bradhurst Avenue

ADDRESS:

CITY: Hawthorne STATE: NY ZIP CODE: 10532

E-MAIL:

PHONE #: FAX#:

AMOUNT nc\j sso.oo* **«• *-?
The following were present at the opening of the bids:

Village Clerk: ^VlwJSU ft. ^Xc/^c^
Deputy Village Clerk:

Department Head:

Other: PhAVMjv^ ^CUi£tg Vv\A-rVb£ (^TTfXtr^/



June 25, 2014 

Mr. Dolph Rotfeld, PC 
Dolph Rotfeld, PC 
200 White Plains Rd 
Tarrytown, NY l 0591 

Re: Pilgrim Drive Drainage 

Mr. Rotfeld, 

Con-Tech Construction Technology Inc. 

28 Lakeview Drive 
Yorktown Heights, NY 10598 

Phone: (914) 455-3100 
Fax: (914) 962-4500 

We are in receipt of your correspondence (as enclosed) regarding the referenced project. We are 

agreeable to all terms, with the exception of the project start date. The project bid on May 1, 

2014. Due to the extended period of time since the bid date and the time it took for the start of 

discussions regarding the Village's intentions, the referenced start date does not fit with other 

work we have since scheduled. We are willing to hold our pricing as you reference and as we've 
discussed with a start in the late summer I fall. 

Please advise if this is acceptable to the Village. 

Thanks for your time. 

Professionally. 

i.fJs.b-d 



ltem No. 

S3RP 

73 

!OZDl·N 

10201-RR 

VILLAGE OF PORT CHESTER 
PILGRIM DRIVE DRAINAGE IMPROVEMENTS 

BID SHEET 

Note: Unit prlocs are to be written in both words and nnmbers. 
In case of any discrepancy those prices shown i11 words ~hall govern. 

Quantity 

275 

175 

2 

3 

All prices will be in dollars and eon ts. 

Uetn wi'lb Unit Price 
Unit Written in Words 

SY Furnish & Install Asphalt 
Trench Restoratkln 

/ti/I!..,.., AJ1..JE 

4 0% 
1'00 SY 

CY Furnish & Install Conttol 
Density Backfill Material 

/;>AJ£ #t.J;.11Jlll<!> 

..,,,..E:Ni"/ f ·i 1oOCY 

EA Install Precast Concrete 
Drain Inlet 

7Wo 7}/otJ$,,f,.;.(J 

/:o,;IL /'lal,JiJ/lGIJ 

{- ~00 EA 

EA Remove Existing Drain In!et 
and Install Precast Coocrele 
Drain Inlet 
7"NO nhNSA.J() 

F1Vi/£. y:t;J,.,'1J'£'EJl!J 
f. ~O'O EA 

C·6 

Unit Price 
in Numbers 

#3~~ 

II oo /20 -

H oo 
2.l/DO :--

II 26'00~ 
BID TOTAL 

Ex.tension: 
Est. Quantity 
Times Unit 
Price in Numbers 

# /0,72.S.~ 
' 

# 00 

Z/ looo-:---

# 00 i8oo:-

./! co 
7lSoo.-. 

# 1s;, '17i 
oo 

I 



• • • 
' I 
II 
II 

' ' I 
' I 
I 
I 

' 1. 
I 
I 
I 

quantities are greater, smaller or completely deleted. A change in the quantity of 
any item shall not be regarded as sufficient grounds for a change in the price of 
that item. 

TOTAL BID (As per Special Conditions): *Total Bid for estimated quantities: 

(written in numbers) 

/l//tJET1 rl'.I~ 7HotJ:5/f-N<), µt;<JE. ~(Jfl.t;IJ S/;llE>Vry /JIN~ <f 
' (written in words) 

*The TOTAL BID shall be the sum of the extensions (unit price multiplied by estimated 
quantity, for each item). It is stated here only as a convenience for comparison of bids. 
If there are any errors in addition or multiplication, the unit prices for each item shall 
govern, and the bid comparison will be made on the basis of correct arithmetic applied to 
these unit prices. In case of a discrepancy between the unit price in words and the unit 
price in numbers, the unit price in words shall govern. The estimated quantities are not 
guaranteed, and are only for bid comparison purposes and fmal payment will be made for 
actual quantities regardless of the estimated quantities contained herein. 

G.ot1 fuh (}ll~tl Ter-firaoloprJidc Date: --'()=.5=:+U=Or'+'J/C-C{~--
(Legal Name of Bidder) 1 

· ) Address ofindividual, Fi . or Corporation · 

C9f "( f'S5- '5fO(J 
Telephone Number oflndividual, Firm or Corporation 

C-3 

Corporate Seal 
(If incorporated) 

Oo/ 
//DO 



··- ----------···--··-·----··---

Item No, 

IM 

2M 

10-12u 

39 

VILLAGE OF PORT CHESTER 
PILGRIM DRIVE DRAINAGE IMPROVEMENTS 

BID SHEET 

Note: Unit prices are to be written in both word• and numbers. 
In case Of eny discrepancy those prices Bhown in words shall govern. 

Quantity 

10 

20 

710 

10 

All prices will be in doiia1~ ond cent>. 

Item with Unit Price 
Unit Written in Words 

LS Miscellaneous Additional 
Work 

Pive Thousand 
LS 

CY Miscellaneous Eru:th 
Bxcavation 

"/tJe;WTY NIN~ 
.; "'% /oc CY 

CY Rock Excavation - T.rencb 
(NO BLASTING) 

?'WO /(,J,.J IJ IZ.G{) 

Av" It ""/,oo CY 

LP R~ove Existing and Fur.nlsh 
& fnstall 12" HDPE Storm 

F!F-1'1 NI.JG 

* "'% /00 LF 

CY Fumish & Install Crushed 
Stone or Gravel 

S1~1y sei.iG><l 
f ooftt.o CY 

C-5 

Unit Price 
in Numbers 

:/$ 2? ':fE_ 

~ oo 
zo~-:-

00 

-# 5'7 .-

41 ~1.~ 

Extension: 
Est. Quantity 
TI.mes Unit 
Price in Numbers 

$5 000 

# 29'1: ££ 

# oc 'f/DD-
• 

lttf f, 890.E.!: 
I 

14,70~ 



 

VILLAGE OF 
PORT CHESTER 
222 Grace Church Street, Port Chester, New York 10573 

 

AGENDA MEMO 
 

Department: Office of the Village Attorney 
 
BOT Meeting Date: 9/2/2014 
 
Item Type: Resolution Setting Public Hearing 
 
Sponsor’s Name: Anthony (Tony) Cerreto, Village Attorney 
 

Description Yes No Description Yes No 
Fiscal Impact       x☐ Public Hearing Required      x  

Funding Source:  BID #   
Account #: Strategic Plan Priority Area 
 Yes No N/A 

Agreement ☐ x Manager Priorities 
Strategic Plan Related ☐ x N/A 
 
 

Agenda Heading Title 
(Will appear on the Agenda as indicated below) 

 
Setting a public hearing to consider the advisability of adopting a local law to consider 
the advisability of adopting a local law to provide for a process for lot line adjustments. 
 
 

Summary 
 

Background:   
 
As a result of discussions with the Planning Commission, Village planning staff and my 
office propose an alternative process for applications that merely move a lot line 
between lots and do not result in any new lots or violations of the Zoning Regulation. 
Currently, such matters require the expense and time of a full subdivision approval 
process through the Planning Commission and Board of Trustees.  There are some 
matters that are awaiting the Board’s action in this regard. 
 
If adopted, the proposed draft local law would enable an applicant to obtain a lot line 
adjustment that would be administratively considered and approved by the Director of 
Planning and Development. 
 



 
 

If an applicant does not satisfy the criteria set out, he or she would be required to go 
through the usual subdivision process. 
 
State Law authorizes municipalities to define the meaning of subdivision in this manner 
so as to accommodate this alternative process. Local laws providing for a lot line 
adjustment are typical throughout the State.  
 
This matter requires referral to the Planning Commission for study and report. 
 
The proposed fee for such lot line adjustment would be the charge for an area variance, 
i.e. $400.  
 

Proposed Action 
 
That the Board of Trustees adopt the Resolution 
 

Attachments 
 
Proposed Local Law 



SETTING A PUBLIC HEARING TO CONSIDER THE ADVISABILITY OF 
ADOPTING A LOCAL LAW TO PROVIDE FOR A PROCESS FOR LOT LINE 

ADJUSTMENTS 

 On motion of TRUSTEE  , seconded by TRUSTEE  , the following 

resolution was adopted by the Board of Trustees of the Village of Port Chester, New 

York: 

 RESOLVED, that the Board of Trustees hereby schedules a public hearing on 
Monday, October 6, 2014 at 7:00 p.m. or as soon thereafter at the Port Chester Justice 
Court, 2nd Floor Courtroom, 350 North Main Street, Port Chester, New York, to consider 
the advisability of adopting a local law amending the Appendix to the Code of the 
Village of Port Chester A402 Land Subdivision Regulations to provide for a process for 
lot line adjustments.  

Approved as to Form: 
 
________________________  
Anthony M. Cerreto, Village Attorney 
 
ROLL CALL 
 
AYES:  
NOES:  
ABSENT:  
 
DATE:  



A LOCAL LAW AMENDING THE APPENDIX TO THE CODE OF THE VILLAGE 
OF PORT CHESTER, A402 LAND SUBDIVISION REGULATIONS TO PROVIDE FOR A 

PROCESS FOR LOT LINE ADJUSTMENTS 
 
SECTION 1: Purpose and Intent 
 
The Village Board of Trustees has acknowledged that is both necessary and desirable that land 
development in the Village proceed in an orderly and sound manner through the application of 
uniform land subdivision regulations. However, the Board finds that property owners should not 
be unduly burdened with complying with the full subdivision process where they seek only to 
make a lot line adjustment. Accordingly, it is the intent and purpose of this local law to clarify 
the distinction between a subdivision of land which is subject to the scrutiny, review and 
approval of the Village and a lot line adjustment which would be administratively considered and 
permitted upon satisfaction of appropriate standards.  
 
SECTION 2: A402, Section 402-20, “Definitions” is hereby amended to read as follows:  

 
LOT LINE ADJUSTMENT  
 
The relocation or revision of the boundary line shared by two adjoining lots which will not create 
any additional or non-conforming lots and will not result in any violation of any area or 
dimensional requirement as described in Chapter 345.  
 
... 
SUBDIVISION 
 
The division of any parcel of land into two or more lots, plots, sites or other division of land and 
shall include re-subdivision. This term shall not include a lot line adjustment. 
 
… 
SECTION 2: A402 is hereby amended by the addition of a new article, Article IX, “Lot Line 
Adjustment” to read as follows: 

Section A402-23.  Application; Determination and Recording 

A person shall make an application for a Lot  Line Adjustment under the provisions of this 
section shall file a an application on a form provided by the Office of Planning and Development  
with the requisite fee as set forth in Chapter 175, together with the following: items. 

a. A plat drawn to scale showing the lots affected by the proposed 
adjustment and all existing buildings and structures, location of 
existing sewage and stormwater utilities, easements, rights- of-way, 
and other land features. The plat must provide the existing lot lines and 
the location of the proposed new lot line, as well as the existing and 
new setback distances to any existing buildings and structures.   

http://www.ecode360.com/10913189%2310913189


b. A current survey sealed by a New York State licensed surveyor  

c. The proposed deed between the parties evidencing such lot line 
adjustment. 

Upon submission of a complete application, the Director of Planning and Development shall 
make a determination to approve or disapprove same.  Approval may be granted when the 
Director of Planning and Development determines that the proposed adjustment meets all 
requirements for a Lot Line Adjustment and  that in his/her reasonable discretion finds that such 
adjustment would not result in any adverse physical or environmental impacts on the subject lots 
or the surrounding neighborhood.  If the Lot Line Adjustment is granted, the applicant shall 
record the proposed deed with the Westchester County Clerk. The plan shall be signed and 
stamped by the Director of Planning and Development. The Village Manager or his designee is  
authorized to adopt rules and regulations to implement the provisions of this section. 

SECTION 3: Severability 

If any provision of this local law is held to be invalid or unenforceable in whole or in part, such 
invalidity or unenforceability shall attach only to such provision or part thereof and the 
remaining part of such provision and all other provisions hereof shall continue in full force and 
effect. 

SECTION 4: Effective Date 

This local law shall take effect immediately as provided by law and upon filing with the 
Secretary of State.   



PUBLIC NOTICE 
 
 PUBLIC NOTICE is hereby given that the Board of Trustees of the Village of Port 
Chester, New York, will hold a PUBLIC HEARING on Monday, October 6, 2014 at 7:00 P.M., 
or as soon thereafter at the Port Chester Justice Courtroom, 2nd Floor, 350 North Main Street, 
Port Chester, New York, to consider authorizing the advisability of adopting a local law 
amending the Appendix to the Code of the Village of Port Chester A402 Land Subdivision 
Regulations to provide for a process for lot line adjustments.  
 

Interested persons are invited to attend and will be afforded the opportunity to be heard at 
this time. The copy of the proposed local law is available at the Village Clerk’s office or online 
at the Village website www.portchesterny.com. 
 
 
Date: September 5, 2014 
 
       /s/ JANUSZ R. RICHARDS 
       JANUSZ R. RICHARDS 
       Village Clerk 
       Village of Port Chester, New York 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DISCUSSION 
  



 

 

 
 
 
 
 

CORRESPONDENCE 
  



TELEPHONE: 939-0547

Parish FamiJy of

CHURCH OF OUR LADY OF THE ROSARY
22 DON BOSCO PLACE

PORT CHESTER. NEW YORK 10573

SALESIANS OF ST. JOHN BOSCO

Received

AUG 2 0 2014

Village Clerk
VILLAGE OF PORTCHESTER

August 22, 2014

Honorable Neil J. Pagano, Mayor
Honorable Members of the Village Board of Trustees

Village of Port Chester
222 Grace Church Street

Port Chester, New York 10573

Honorable Mayor Pagano and Trustees,

On Sunday, October 12, for the fifteenth consecutive year, the members of the Parish of Our
Lady of the Rosary will join with other members of surrounding parishes to celebrate the feast of our
patroness with an outdoor Mass. As in the past, we expect over 800 people to participate.

We respectfully request the use of Edgewood Park from 7:00AM until 2:00PM to facilitate set
up and break-down.

We also respectfully request permission to close Don Bosco Place from in front of the church to
just past the Don Bosco Center building to assemble the procession and for its return from the park after
the Mass. We would like to close the street from 9:00AM until 2:00PM or until all the parishioners
disperse. To insure public safety, we would request DPW horses to barricade the street.

/ In addition, we are requesting apolice escort for the procession which will leave from in front of
the'church at approximately 10:30AM, turn left onto Grace Church Street, travel up the hill and enter
the park. After Mass, atabout 12:30PM, we again request a police escort for the procession to return to
Don Bosco Place. The procession will leave the park, turn right onto Grace Church Street and process

,down Grace Church Street to Don Bosco Place. We also request alifting of parking enforcement around
' Edgewood Park during the Mass for the cars of parishioners who cannot walk there.

We greatly appreciate all the assistance you have afforded our endeavors in the past and look
forward to a favorable response.

TZ:me

cc: Christopher Steers, Village Manager
Mark Braccio, Traffic Sargeant
Rocco Morabito, General Foreman

Sincerely/

Rev. Timothy Zak,<3DB
Pastor







fort Cttester~1tye Wnion 'Tree Schoolfiistrid
HHHj I l 3 Bowman Avenue

Port Chester, New York 10573

;^jfpSfe, 914.934.7913

www.portchesterschools.org Joseph G. Durney
District Director

Curriculum Office

August 26, 2014

Janusz Richards - Village Clerk
Christopher Steers - Village Manager
Village of Port Chester
222 Grace Church St.

Port Chester, NY 10573

As in the past, The Port Chester-Rye Union Free School District respectfully requests that on the
evening of Friday October 10, 2014, the Port Chester Fire Department light tower rescue truck be
available to the Port Chester High School for use at our annual homecoming activities. We request the
truck be onsite between the hours of 6:45 p.m. and 11 p.m.

I thank you in advance for your anticipated cooperation and generous support of our programs. Please
email mdecarlo@portchesterschools.org letting us know that our request has been granted.

Respectfully,

Mr. Joseph Durney
Director of Health, Physical Education and Athletics

Cc: Chief Robert Drought, 209 Westchester Ave, Port Chester, NY
PCRUFSD District Clerk

Dr. Edward Kliszus, Superintendent of Schools
Dr. Mitchell Combs, Principal PCHS

Received

AUG 2 6 2014

Village Clerk
VILLAGE OF PORT CHESTER



TRAFFIC COMMISSION 
Village of Port Chester 

 

 

        August 27, 2014 

 

Mayor Neil Pagano and the Board of Trustees 
Village of Port Chester 

 

Dear Mayor Pagano and the Board of Trustees: 

 At a recent meeting of the Traffic Commission Chris Ameigh spoke about the problem 
on South Regent Street before Boston Post Road. 

 At the Port Chester Apartments cars are unable to leave the driveway because of the 
traffic approaching the Post Road and cars who queue up from the traffic light and block the 
driveway.  The Commission recommends that a DON’T BLOCK THE BOX SIGN and painted box 
be in the roadway.  The box should be the length of the driveway and although yellow paint 
would be more noticeable, it should be painted white. 

        Very truly yours, 

        Joseph Gianfrancesco, Jr. 

        Joseph Gianfrancesco, Jr. 
        Chairman 

 

 

    

 

 



TRAFFIC COMMISSION

Village of Port Chester, New York

August 27, 2014

Mayor Neil Pagano and the Board of Trustees

Port Chester, New York

Dear Mayor Pagano and the Board of Trustees:

At a recent meeting of the Traffic Commission one of the items discussed was handicap parking

at the Bethesda Baptist Church on East William Street. The No Parking on New Broad Street exists

because of the width of the roadway on the southbound side. There is parking on the north side with a

two-hour limit. It was suggested by Sgt. Braccio that the best proposal would be on East William Street,

a 20 foot space about 15 feet from the corner. It is across the street from the Church and if this was the

spot chosen we should paint crosswalk lines at the same time. Chairman Gianfrancesco stated that the

area is mixed use, not only residential parking and to create a handicap spot on the southbound side of

New Broad Street would create site line problems. The Traffic Commission recommends to the Board

for your approval a handicap parking space 15 feet west of New Broad Street across the street from the

Church with a crosswalk marked across East William Street. (Attached photos show vehicle parked in

proposed space.)

At the Commission meeting a representative of the Port Chester Rye Brook Public Library asked

about additional parking for the library on Irving Avenue and parking enforcement in the Library parking

lot. It was stated that handicap and fire zones can be enforced. After a discussion a motion was made

and seconded to recommend the Board of Trustees to have the village attorney to add to this section

of the Vehicle and Traffic Code regarding overnight parking in parking areas (Ref. Chapter 319-87D).

The Commission asks you to consider these recommendations.

Very truly yours

Joseph Qianpianceaco-, Jx.

Joseph Gianfrancesco, Jr.

Chairman

Enc.

cc: Village Manager

Village Attorney
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